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2
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Participant RolesParticipant Roles
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Scheduling Clerk/Assignment ClerkScheduling Clerk/Assignment Clerk
Case Processing ClerkCase Processing Clerk
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First of all, the basics….First of all, the basics….

CASEFLOW CASEFLOW 
MANAGEMENT MANAGEMENT 

101101

5

What Is Caseflow Management ?What Is Caseflow Management ?

It is It is court supervisioncourt supervision of the progress of all cases filed of the progress of all cases filed 
in the court.  It includes in the court.  It includes 
management of both time and eventsmanagement of both time and events
from case initiationfrom case initiation through dispositionthrough disposition, , 
including postincluding post--judgment activityjudgment activity.  .  
It requires:It requires:

early court intervention,early court intervention,
establishing meaningful events and timeframes,establishing meaningful events and timeframes,
and creating a judicial system that is predictable to its users.and creating a judicial system that is predictable to its users.

In a predictable system, events occur on the In a predictable system, events occur on the firstfirst date date 
scheduled by the court.scheduled by the court.

6

What the What the 
American Bar AssociationAmerican Bar Association

Has to Say AboutHas to Say About
Court Delay ReductionCourt Delay Reduction

Standard 2.50Standard 2.50
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From the commencement of litigation to From the commencement of litigation to 
its resolution, whether by trial or its resolution, whether by trial or 
settlement, any elapsed time other than settlement, any elapsed time other than 
reasonably required for pleadings, reasonably required for pleadings, 
discovery, and court events is discovery, and court events is 
unacceptable and should be eliminated.unacceptable and should be eliminated.

And….And….

8

To enable just and efficient resolution of To enable just and efficient resolution of 
cases, cases, the courtthe court, not the lawyers or , not the lawyers or 
litigants, should control the pace of litigants, should control the pace of 
litigation.litigation.

And….And….

9

A strong A strong judicial commitment is judicial commitment is 
essentialessential to reducing delay, and once to reducing delay, and once 
achieved, maintaining a current docket.achieved, maintaining a current docket.
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Why Do I Need to Know This?Why Do I Need to Know This?
Supreme Court Administrative Order 2003Supreme Court Administrative Order 2003--07 takes 07 takes 
effect 1/1/04 effect 1/1/04 

All courts must develop a local administrative order by All courts must develop a local administrative order by 
12/1/200412/1/2004

YOU will have to implement local proceduresYOU will have to implement local procedures

YOU will be monitoring casesYOU will be monitoring cases

YOU will be responsible for reporting your court’s data to YOU will be responsible for reporting your court’s data to 
SCAOSCAO

11

What’s This LAO Thing?What’s This LAO Thing?

Caseflow Management Plan developed by Caseflow Management Plan developed by 
your courtyour court
Approved by SCAOApproved by SCAO
Implemented by you, your judge(s), and Implemented by you, your judge(s), and 
other court staffother court staff
Monitored by the courtMonitored by the court
Statistics on case age reported to SCAO Statistics on case age reported to SCAO 

Caseload Part 4Caseload Part 4

12

What’s Supposed To Be In It?What’s Supposed To Be In It?
Goals of the courtGoals of the court
Time guidelines set forth in ADM 2003Time guidelines set forth in ADM 2003--77
Scheduling policyScheduling policy
Adjournment policy (MCR 2.503(B))Adjournment policy (MCR 2.503(B))
Promotion of ADRPromotion of ADR
Court procedure for pretrial scheduling ordersCourt procedure for pretrial scheduling orders
Court policy/procedure for settlement or final pretrial Court policy/procedure for settlement or final pretrial 
conferencesconferences
Court procedure for trial scheduling and managementCourt procedure for trial scheduling and management
What monitoring systems the court will use to ensure it What monitoring systems the court will use to ensure it 
is meeting the time guidelinesis meeting the time guidelines
How the court will implement it’s caseflow management How the court will implement it’s caseflow management 
planplan
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What Do I Have To Do?What Do I Have To Do?

Requires early court interventionRequires early court intervention
Requires scheduling “meaningful” eventsRequires scheduling “meaningful” events
Requires maintaining timeframesRequires maintaining timeframes
Requires training yourself and others to Requires training yourself and others to 
keep an open mindkeep an open mind
Requires YOU to buy in to the idea that Requires YOU to buy in to the idea that 
events should occur on the events should occur on the FIRSTFIRST date date 
that you schedulethat you schedule

14

What’s In It For Me?What’s In It For Me?

Easier to schedule court datesEasier to schedule court dates
Easier to know when an attorney is Easier to know when an attorney is 
abusing the court’s adjournment policyabusing the court’s adjournment policy
The court may impose costs and The court may impose costs and 
conditions upon abusing partyconditions upon abusing party
Allows you to evaluate the job you and Allows you to evaluate the job you and 
your judge(s) are doingyour judge(s) are doing
Gives you backGives you back--up when you scheduleup when you schedule

15

Now moving on….Now moving on….

Caseload Part 4Caseload Part 4
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When Does Part 4 Start ?When Does Part 4 Start ?

Beginning January 1, 2005 you will begin Beginning January 1, 2005 you will begin 
keeping case age statistics.keeping case age statistics.

After December 31, 2005 you will report:After December 31, 2005 you will report:
44thth Quarter Parts 1 and 2 Quarter Parts 1 and 2 
Part 4 Part 4 

Deadline to report:Deadline to report: January 30, 2006January 30, 2006

17

What Do You Report ?What Do You Report ?

Report statistics by Report statistics by Each Case Type CodeEach Case Type Code
(21) for each time interval.(21) for each time interval.

AgeAge of all PENDING CASES as of December of all PENDING CASES as of December 
31, 2005,  excluding cases currently in 31, 2005,  excluding cases currently in 
Inactive Status using definitions in Part 2.Inactive Status using definitions in Part 2.

AgeAge of all DISPOSED CASES January 1 of all DISPOSED CASES January 1 ––
December 31, 2005, including all cases December 31, 2005, including all cases 
reported disposed using definitions in Part 2.reported disposed using definitions in Part 2.

18

There’s more…There’s more…

Statistics reported by Statistics reported by Bar NumberBar Number
Each attorney judicial officer reported Each attorney judicial officer reported 
separately.separately.

judges and attorney magistratesjudges and attorney magistrates

Visiting judges assigned by SCAO: report Visiting judges assigned by SCAO: report 
either under originally assigned judge, or either under originally assigned judge, or 
visiting judge’s bar number.visiting judge’s bar number.
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If You Have…If You Have…

Cases unassigned, assigned to a nonCases unassigned, assigned to a non--
attorney magistrate, or assigned to a clerkattorney magistrate, or assigned to a clerk

Report together under a generic number Report together under a generic number 
assigned by SCAOassigned by SCAO

20

How Does Part 4 Relate to Parts 1 & 2 ?How Does Part 4 Relate to Parts 1 & 2 ?

Pending by Case Type CodePending by Case Type Code
Total Part 1Total Part 1
--Total Part 2Total Part 2
Total Pending Part 4Total Pending Part 4

Disposed by Case Type CodeDisposed by Case Type Code
Total Disposed Part 2 Total Disposed Part 2 

-- Inactive and Case Type ChangeInactive and Case Type Change
Total Disposed Part 4Total Disposed Part 4

21

The Good News Is…The Good News Is…

CRS will do the math !CRS will do the math !
BUT…BUT…

You cannot have a difference of more You cannot have a difference of more 
than 2 cases in any case type codethan 2 cases in any case type code

UNLESS…UNLESS…
The difference is less than 5% of The difference is less than 5% of 
the total for that case type codethe total for that case type code
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For Example:

Part 2 dispositions  = 250 
Part 4 dispositions  = 240
Difference =           10

(UH Oh … more than 2 cases!)
BUT

10/250 = 4.0%
So you’re OK !!

23

So I Have the Numbers…So I Have the Numbers…
Now What Do I Do With Them?Now What Do I Do With Them?

You are SO lucky!You are SO lucky!

Now you get to report them to SCAO Now you get to report them to SCAO 
through CRS!!!through CRS!!!

24

How Do I Do That ?How Do I Do That ?

ManualManual

Electronic UploadElectronic Upload
Contact your software vendor and your local Contact your software vendor and your local 
Information Systems/Data Processing Information Systems/Data Processing 
Department for assistanceDepartment for assistance
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Manual Reporting ImpactManual Reporting Impact
Part 1 Part 1 56 fields56 fields
Part 2                                       Part 2                                       176 fields176 fields

232232 fieldsfields

Part 4 PendingPart 4 Pending 90 fields90 fields
Part 4 Disposed Part 4 Disposed 90 fields90 fields
Part 4 TotalPart 4 Total 180 fields 180 fields **

*Per each judge, each visiting judge, and each *Per each judge, each visiting judge, and each 
attorney magistrate   PLUSattorney magistrate   PLUS
all unassigned cases, cases handled by clerks, and all unassigned cases, cases handled by clerks, and 
cases handled by noncases handled by non--attorney magistrates.attorney magistrates.

26

Multiple Reporting Per CaseMultiple Reporting Per Case

Disposed, reopened and disposed in same Disposed, reopened and disposed in same 
year:  reported twice in Case Age at year:  reported twice in Case Age at 
Disposition report.Disposition report.

Disposed and reopened during year, Disposed and reopened during year, 
pending at end of year:  reported once on pending at end of year:  reported once on 
Case Age at Disposition and once in Case Age at Disposition and once in 
Pending Case Age.Pending Case Age.

27

How Do You Calculate Time ?How Do You Calculate Time ?

MCR 1.108(1)MCR 1.108(1)
The day of the act, event, or default is The day of the act, event, or default is not not 

included.  included.  

The last day of the period The last day of the period is is included, included, 
unlessunless it is a Saturday, Sunday, legal it is a Saturday, Sunday, legal 
holiday, or holiday on which the court is holiday, or holiday on which the court is 
closed pursuant to court order.closed pursuant to court order.
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Give Me An Example…Give Me An Example…

Joe Moneybags wasn’t happy with his Joe Moneybags wasn’t happy with his 
January 14, 2005 General Civil Judgment January 14, 2005 General Civil Judgment 
because he no longer had lots of bucks. because he no longer had lots of bucks. 
He appealed.  June 10He appealed.  June 10thth the circuit court the circuit court 
remanded the case for a new trial. A new remanded the case for a new trial. A new 
judgment was entered October 3, 2005.judgment was entered October 3, 2005.

How Is This Reported?How Is This Reported?

29

It Goes Here….It Goes Here….

It is reported two times in the Case Age at It is reported two times in the Case Age at 
Disposition section of Part 4.Disposition section of Part 4.

1:  Age at disposition January 14, 20051:  Age at disposition January 14, 2005
ANDAND

2:  Age at disposition October 3, 20052:  Age at disposition October 3, 2005

30

Like This…Like This…
Joe’s case was:Joe’s case was:

100 days old at January 14100 days old at January 14thth disposaldisposal
146 days disposed (Jan. 16 146 days disposed (Jan. 16 –– June 10)June 10)
115115 days old at October 3days old at October 3rdrd disposaldisposal
361361

You report:You report:
100 days old at January 14100 days old at January 14thth disposaldisposal
215 days old at October 3215 days old at October 3rdrd disposaldisposal

(361 (361 –– 146 = 215)146 = 215)
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How About This Case?How About This Case?

On Saturday, October 1, 2005, Sam Psycho was On Saturday, October 1, 2005, Sam Psycho was 
charged with domestic violence against his charged with domestic violence against his 
girlfriend, Katie Kutie. The arraignment was girlfriend, Katie Kutie. The arraignment was 
October 2, 2005 and a pretrial hearing date was October 2, 2005 and a pretrial hearing date was 
set for October 14, 2005. Sam skipped bond and set for October 14, 2005. Sam skipped bond and 
a warrant was issued that day.  He was arrested a warrant was issued that day.  He was arrested 
and arraigned December 15, 2005 and the and arraigned December 15, 2005 and the 
pretrial hearing date is January 2, 2006.  pretrial hearing date is January 2, 2006.  

Where Is This Reported?Where Is This Reported?

32

It Goes Here…It Goes Here…

It is reported:It is reported:
on Case Age at Disposition in Part 4, and on Case Age at Disposition in Part 4, and 
on Pending Case Age in Part 4.on Pending Case Age in Part 4.

1:  Age at disposition on October 14, 20051:  Age at disposition on October 14, 2005
ANDAND

2:  Pending case age at December 31, 2:  Pending case age at December 31, 
20052005

33

Like This…Like This…
Sam’s case was:Sam’s case was:

12 days old at October 14, 2005 disposal12 days old at October 14, 2005 disposal
61 days disposed (10/15/05 61 days disposed (10/15/05 –– 12/15/05)12/15/05)
1515 days old on December 31, 2005 (12/16 days old on December 31, 2005 (12/16 ––
88                                                  12/31)88                                                  12/31)

You report:You report:
12 days old at October 15, 2005 disposal12 days old at October 15, 2005 disposal
27 days old Pending Case Age at 12/31/0527 days old Pending Case Age at 12/31/05

(88 (88 –– 61 = 27)61 = 27)
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How Do I Calculate Case Age ?How Do I Calculate Case Age ?
Civil, including Civil InfractionsCivil, including Civil Infractions

Begin with date of filing of the complaint or Begin with date of filing of the complaint or 
citation.citation.
Subtract period(s) of time while case is in Subtract period(s) of time while case is in 
Inactive Status using criteria in Part 2.Inactive Status using criteria in Part 2.
End with disposition date, or if pending, end End with disposition date, or if pending, end 
with with 

current date if calculating midcurrent date if calculating mid--year, oryear, or
December 31 if calculating for endDecember 31 if calculating for end--ofof--year report.year report.

35

How About for How About for Felonies and Felonies and 
Misdemeanors ?Misdemeanors ?

Begin with date defendant first appears before Begin with date defendant first appears before 
the court.the court.
Appearance is defined as:  Appearance is defined as:  

Arraignment Held (or waived in writing if allowed)Arraignment Held (or waived in writing if allowed)
Absent Arraignment, Appearance = Payment (for Absent Arraignment, Appearance = Payment (for 
payable misdemeanors)payable misdemeanors)

Subtract period(s) of time while case is in Subtract period(s) of time while case is in 
Inactive Status using criteria in Part 2.Inactive Status using criteria in Part 2.
End with disposition date, or if pending, end End with disposition date, or if pending, end 
with current date.with current date.

36

Scheduling RequirementsScheduling Requirements

CivilCivil
Land Contract Forfeiture; MCL 600.5735Land Contract Forfeiture; MCL 600.5735
Landlord Tenant; MCL 600.5735Landlord Tenant; MCL 600.5735
Small Claims; MCL 600.8406 Small Claims; MCL 600.8406 
Notice of Trial; MCR 2.501 Notice of Trial; MCR 2.501 
Scheduling OrderScheduling Order
Priority of criminal case over civil; MCR Priority of criminal case over civil; MCR 
6.004(B)6.004(B)
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Significant EventsSignificant Events
Civil (Dates Apply to Each Party)Civil (Dates Apply to Each Party)

Date complaint filed with courtDate complaint filed with court
Date summons expires, including 2Date summons expires, including 2ndnd summonssummons
Date of serviceDate of service

Dismissal for No Service.  MCR 2.102Dismissal for No Service.  MCR 2.102
Date answer filed with courtDate answer filed with court

Default, MCR 2.603Default, MCR 2.603
Date of each event/hearingDate of each event/hearing

Dismissal for No Progress, MCR 2.502Dismissal for No Progress, MCR 2.502
Date of disposition Date of disposition 
Date case reopened Date case reopened 

38

Significant EventsSignificant Events
Civil InfractionCivil Infraction

Date of offenseDate of offense
Date of complaint if different from offenseDate of complaint if different from offense
Date citation filed with the courtDate citation filed with the court
Date dueDate due

Default; MCL 257.745, MCR 4.101, 600.8715, Default; MCL 257.745, MCR 4.101, 600.8715, 
600.8815600.8815

Date of appearanceDate of appearance
Date of each event/hearingDate of each event/hearing
Date of disposition (Part 2)Date of disposition (Part 2)
Date case reopened (Part 1)Date case reopened (Part 1)

39

More Scheduling RequirementsMore Scheduling Requirements

CriminalCriminal
Speedy Trial; MCL 768.1, Michigan Speedy Trial; MCL 768.1, Michigan 
Constitution Article 1, Constitution Article 1, § 20, § 20, MCR 6.004MCR 6.004
Violation of Conditional Release; MCL 764.15eViolation of Conditional Release; MCL 764.15e
Preliminary Examination; MCL 766.4, 766.1Preliminary Examination; MCL 766.4, 766.1
Operating While Intoxicated; MCL 257.625bOperating While Intoxicated; MCL 257.625b
Scheduling OrderScheduling Order
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Significant EventsSignificant Events
Felony and MisdemeanorFelony and Misdemeanor

Date of first appearanceDate of first appearance
Date of each event/hearingDate of each event/hearing
Incarceration; Recognizance Release; MCR Incarceration; Recognizance Release; MCR 
6.0046.004
MCR 8.110(D)(5)(c) report; misdemeanor MCR 8.110(D)(5)(c) report; misdemeanor 
untried within 180 daysuntried within 180 days
Date of dispositionDate of disposition
Date case reopenedDate case reopened

41

Impediments to Meeting Time GuidelinesImpediments to Meeting Time Guidelines

BacklogsBacklogs
Processing pleadingsProcessing pleadings

Internal ProceduresInternal Procedures
Internal “passInternal “pass--offs” between staffoffs” between staff
BatchingBatching
Difficulty confirming dates with partiesDifficulty confirming dates with parties
Approval to schedule required from another Approval to schedule required from another 
person (judge, judicial secretary, etc.)person (judge, judicial secretary, etc.)
HearingsHearings

42

More Impediments…More Impediments…

Adjournments  MCR 2.503 Adjournments  MCR 2.503 
Attorney unavailableAttorney unavailable
Witness unavailableWitness unavailable
Court Rule not followedCourt Rule not followed

Which party is requesting & reasonWhich party is requesting & reason
Number of other adjournments grantedNumber of other adjournments granted
Entitlement “Plaintiff’s Request for Third Entitlement “Plaintiff’s Request for Third 
Adjournment”Adjournment”

Goal Goal –– 15% or less15% or less
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Counsel requests 
adjournment

Counsel may not 
prepare when case low 
on list

Court routinely 
grants adjournments

Cases low on list 
not reached for trial

Court schedules 
unrealistically high 
number of cases

Too few cases to 
keep judge busy

The Adjournment Dilemma

Adapted from:  Maureen Solomon, Caseflow Management in the Trial Court, ABA, 1973

44

More Impediments…More Impediments…

Reluctance to assist benchReluctance to assist bench--mates when mates when 
schedule would allow schedule would allow 

Master Calendar Master Calendar 
Days certain for specific events or case types Days certain for specific events or case types 
not prenot pre--determined or of insufficient numberdetermined or of insufficient number
Entire day devoted to jury trialsEntire day devoted to jury trials

45

Jury VerdictsJury Verdicts
Average 5.9 per district judge in 2003Average 5.9 per district judge in 2003

Cases Disposed by Jury VerdictCases Disposed by Jury Verdict Total Jury StatewideTotal Jury Statewide
FT/FT/FD*FT/FT/FD* 1 in 1 in 6,5226,522 1313
SM/OMSM/OM 1 in       2991 in       299 960960
ST/OTST/OT 1 in 1 in 2,5122,512 136136
SD/ODSD/OD 1 in         931 in         93 349349
GC/GZGC/GZ 1 in       3731 in       373 8787
LT/SPLT/SP 1 in   12,2681 in   12,268 2020

*Reduced to a misdemeanor, or felony dismissed and *Reduced to a misdemeanor, or felony dismissed and 
jury verdict rendered on misdemeanor count.jury verdict rendered on misdemeanor count.
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More Impediments…More Impediments…

CivilCivil
Frequency of dismissals for no service and no Frequency of dismissals for no service and no 
progressprogress
Failure to enter default by clerk for no answerFailure to enter default by clerk for no answer

Civil InfractionCivil Infraction
DefaultDefault

Court Policy on Date/Days to RespondCourt Policy on Date/Days to Respond
Court Policy on ExtensionsCourt Policy on Extensions
Court runs late notices less than dailyCourt runs late notices less than daily

MisdemeanorMisdemeanor
AppearanceAppearance

Court Policy on Date/Days to Respond to payablesCourt Policy on Date/Days to Respond to payables

47

Performance IndicatorsPerformance Indicators
Measures of DelayMeasures of Delay

Age of Pending Caseload and Time to Age of Pending Caseload and Time to 
DispositionDisposition

Scheduling practicesScheduling practices
System errorsSystem errors
Time increment comparisons (quarter by quarter)Time increment comparisons (quarter by quarter)
Proactive management (regular review of data)Proactive management (regular review of data)
Monitoring time between eventsMonitoring time between events

48

More Performance IndicatorsMore Performance Indicators

Measures of Activity: by case type code or Measures of Activity: by case type code or 
small groupsmall group

Aggregate filings and dispositions Aggregate filings and dispositions 
Clearance RateClearance Rate
Number of trials, pleas, dismissals, Number of trials, pleas, dismissals, 
settlements, etc.,  and time lapsedsettlements, etc.,  and time lapsed
Number of adjournments; by whom, reasonNumber of adjournments; by whom, reason
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More Performance IndicatorsMore Performance Indicators

Case Scheduling MeasuresCase Scheduling Measures
Number of cases scheduled before each Number of cases scheduled before each 
judicial officer during specified time periodjudicial officer during specified time period

Number settled before trialNumber settled before trial
Number that went to trial; bench, juryNumber that went to trial; bench, jury
Number adjournedNumber adjourned
Number still pendingNumber still pending
Number disposedNumber disposed

Evaluation of procedures against goalsEvaluation of procedures against goals
Requires information prior to changesRequires information prior to changes

50

More Performance IndicatorsMore Performance Indicators

Case Management ReportsCase Management Reports
Time Guidelines Reports Time Guidelines Reports 

Percentage of cases disposed and pending by case Percentage of cases disposed and pending by case 
type code calculated based upon total cases type code calculated based upon total cases 
available during the time period.available during the time period.

51

Performance Indicator ExamplePerformance Indicator Example
Time Guidelines Report Example: Case Type Code SMTime Guidelines Report Example: Case Type Code SM

C % = C/C+D+GC % = C/C+D+G

B % = B/C+D+F+GB % = B/C+D+F+G

A % = A/C+D+E+F+GA % = A/C+D+E+F+G

2727Pending over 126 daysPending over 126 daysGG

2626Pending aged 92Pending aged 92--126 days126 daysFF

2525Pending aged 64Pending aged 64--91 days91 daysEE

2323Disposed after 126 daysDisposed after 126 daysDD

55.855.863  (cumulative)63  (cumulative)Disposed within 126 days (22 cases)Disposed within 126 days (22 cases)CC

29.529.541  (cumulative)41  (cumulative)Disposed within 91 days (21 cases)Disposed within 91 days (21 cases)BB

12.212.22020Disposed within 63 days (20 cases)Disposed within 63 days (20 cases)AA

PercentPercentCasesCases
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More Performance IndicatorsMore Performance Indicators
Case Management Reports, contd.Case Management Reports, contd.

Civil Cases Ready for TrialCivil Cases Ready for Trial
PrePre--lists for Dismissal for No Progress and No Service lists for Dismissal for No Progress and No Service 
and for Default for No Answer and for Default for No Answer 
Events Passed or Missing, Expired ActivityEvents Passed or Missing, Expired Activity
Case status sorted by event codeCase status sorted by event code

Hold, Time to Pay, Extension, Under AdvisementHold, Time to Pay, Extension, Under Advisement
Incarcerated Misdemeanor DefendantsIncarcerated Misdemeanor Defendants
Speedy Trial ReportSpeedy Trial Report
Drunk Driving ReportDrunk Driving Report
Disposed and Pending Inventory ListsDisposed and Pending Inventory Lists
Ad Hoc Reports (query, report generator)Ad Hoc Reports (query, report generator)

53

Pending InventoryPending Inventory

Conduct only if court is Conduct only if court is NOT NOT regularly regularly 
reviewing available case management reviewing available case management 
reportsreports

Conclude by December 31, 2004Conclude by December 31, 2004
Ensure no case exists without a future action Ensure no case exists without a future action 
datedate

Schedule next event when missing Schedule next event when missing 

Update all records to reflect current statusUpdate all records to reflect current status

54

An Exercise For You…An Exercise For You…

Using the reports available to you, identifyUsing the reports available to you, identify
cases which need attention.  Determinecases which need attention.  Determine
what your course of action should be.what your course of action should be.

After you’ve completed, can you think ofAfter you’ve completed, can you think of
any policies or procedures that could helpany policies or procedures that could help
you improve the progress of cases towardsyou improve the progress of cases towards
disposition?disposition?



19

55

Contact Information:Contact Information:
Sandi HartnellSandi Hartnell

hartnellshartnells@courts.mi.gov@courts.mi.gov
517517--373373--01220122

Amy Byrd Amy Byrd –– caseload reportingcaseload reporting
byrda@courts.mi.govbyrda@courts.mi.gov

Laura Hutzel Laura Hutzel –– data analysisdata analysis
hutzell@courts.mi.govhutzell@courts.mi.gov



American Bar Association 
Standard 2.50 

Court Delay Reduction 
 
 

• From the commencement of litigation to its 

resolution, whether by trial or settlement, any elapsed 

time other than reasonably required for pleadings, 

discovery, and court events is unacceptable and 

should be eliminated. 

 

• To enable just and efficient resolution of cases, the 

court, not the lawyers or litigants, should control the 

pace of litigation. 

 

 

• A strong judicial commitment is essential to reducing 

delay, and once achieved, maintaining a current 

docket. 
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

General Reporting Instructions:  These reports are to be submitted annually with the 4th quarter of Parts 1 and 2.  Case age measurement occurs at different stages of a
case depending on case type.  Refer to specific instructions to determine measurement criteria for each case type.  Disposition is based on the definitions in Part 2.

Each judge and attorney magistrate of a court shall report their case data individually by bar number.  When cases from a judge's caseload are assigned to a judge
of another court by the SCAO, the court must still report them; however, it is at their discretion whether they report assigned cases under the bar number of the original judge
or under the bar number of the assigned judge.  Do not report them under both.  Cases that are assigned to a non-attorney magistrate or that are not assigned to either a judge
or magistrate are to reported under a "generic" bar number identifier "P999999."

Cases that have been reported disposed under "Inactive Status" (as defined by that line in Part 2 of the caseload instructions) are not adjudicated and shall not be
reported on these case age reports under either the column for pending or for disposition.  Once a case that has been on "inactive status" qualifies for reporting as
"reopened" based on the instructions in Part 1, it must be reported on these case age reports as either pending or disposed according to its status as of December 31 of the
reporting year; however, when calculating the age of the case, subtract the time that particular case was out of the court's control on "inactive status".   Also, any other
case that is reopened must be reported on these case age reports as either pending or disposed according to its status as of December 31 of the reporting year with the age
calculated by subtracting the time from the original disposition of that particular case to the reopen date.

"Inactive Status" defined:  A case is on "inactive status" when it has been disposed as inactive based upon the guidelines in Part 2.  Delays caused for any other reason
are not subtracted from the time.  As stated previously, the age of a case while on inactive status shall not be reported under columns for pending or for disposition.

Although case type codes are organized in groupings, cases associated with each case type code are to be reported separately throughout this entire report.  For example,
although FY and EX are combined,  FY cases should be reported under its own column, EX cases should be reported under its own column, etc.

NOTE:  The total number of disposed cases reported in Part 4 (except for Lines 1a and 2a on pages 18 and 21) must equal the total number of disposed cases reported
in Part 2 less cases disposed by methods "Inactive Status" and "Case Type Change".  The number of pending cases reported in Part 4 must equal the ending pending cases
calculated from the data provided in Parts 1 and 2.
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION A:  FELONY CRIMINAL
Measurement begins on the date of first appearance on the complaint and warrant or citation and is completed when disposition (as defined in Part 2, Section A) occurs.
First appearance means arraignment date (meaning, the arraignment occurred).  If no arraignment date is present and the case has not been made inactive as defined in
Part 2, Section A, then the age of the case is calculated as zero.

Li
ne    CASE TYPE

1

2

3

4

5

6

7

8

9

10

11

12

1a

2a

Line 1:  Count the number of cases where preliminary examination was held with 14 days of arraignment and  bound over to circuit
court or dismissed.  Include cases dismissed within 14 days of arraignment where no preliminary examination was held.
Line 2:  Count the number of cases where preliminary examination was held after 14 days of arraignment and  bound over to circuit
court or dismissed.  Include cases dismissed after 14 days of arraignment where no preliminary examination was held.
Line 3:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed within 63 days.
Line 4:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed from 64 to 91 days.
Line 5:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed from 92 to 126 days.
Line 6:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed after 126 days.
Line 7:  Count the number of pending felony cases awaiting preliminary examination with an age through 14 days.

Line 8:  Count the number of pending felony cases awaiting preliminary examination with an age over 14 days.

Line 9:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age through 63 days.
Line 10:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age of 64 to 91 days.
Line 11:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age of 92 to 126 days.
Line 12:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age over 126 days.

Line 1a:  Count the number of cases where preliminary examination was held within 14 days of arraignment and the case was
reduced to a misdemeanor.
Line 2a:  Count the number of cases where preliminary examination was held after 14 days of arraignment and the case was reduced
to a misdemeanor.

Disposed 0-14 Days

Disposed +14 Days

Disposed 0-63 Days

Disposed  64-91 Days

Disposed 92-126 Days

Disposed +126 Days

Pending 0-14 Days

Pending +14 Days

Pending 0-63 Days

Pending 64-91 Days

Pending 92-126 Days

Pending +126 Days

Reduced 0-14 Days

Reduced +14 Days

FY
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION A:  EXTRADITION/DETAINER
Measurement begins on the date of first appearance on the complaint and warrant or citation and is completed when disposition (as defined in Part 2, Section A) occurs.
First appearance means arraignment date (meaning, the arraignment occurred).  If no arraignment date is present and the case has not been made inactive as defined in
Part 2, Section A, then the age of the case is calculated as zero.

Li
ne    CASE TYPE

13

14

15

16

Line 13:  Count the number of cases where an extradition/detainer hearing was held or the hearing was waived within 14 days
of arraignment.
Line 14:  Count the number of cases where an extradition/detainer hearing was held or the hearing was waived after 14 days of
arraignment.
Line 15:  Count the number of pending cases awaiting extradition/detainer hearing with an age through 14 days.

Line 16:  Count the number of pending cases awaiting extradition/detainer hearing with an age over 14 days.

Disposed 0-14 Days

Disposed +14 Days

Pending 0-14 Days

Pending +14 Days

EX



PAGE  20

DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION A:  MISDEMEANOR CRIMINAL
Measurement begins on the date of first appearance on the complaint and warrant or citation and is completed when disposition (as defined in Part 2, Section A) occurs.
First appearance means arraignment date (meaning, the arraignment occurred).  If no arraignment date is present, then appearance date means payment date (meaning, a
payable citation has had a payment applied).  If no payment date is present and the case has not been made inactive as defined in Part 2, Section A, then the age of the
case is calculated as zero.  There is no need to differentiate between complaint and warrant cases and cases initiated by citation.

Li
ne    CASE TYPE

17

18

19

20

21

22

23

24

Line 17:  Count the number of cases that were disposed within 63 days.

Line 18:  Count the number of cases that were disposed from 64 to 91 days.

Line 19:  Count the number of cases that were disposed from 92 to 126 days.

Line 20:  Count the number of cases that were disposed after 126 days.

Line 21:  Count the number of pending cases with an age through 63 days.

Line 22:  Count the number of pending cases with an age of 64 to 91 days.

Line 23:  Count the number of pending cases with an age of 92 to 126 days.

Line 24:  Count the number of pending cases with an age over 126 days.

Disposed 0-63 Days

Disposed  64-91 Days

Disposed 92-126 Days

Disposed +126 Days

Pending 0-63 Days

Pending 64-91 Days

Pending 92-126 Days

Pending +126 Days

OM, SM
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION B:  FELONY TRAFFIC
Measurement begins on the date of first appearance on the complaint and warrant or citation and is completed when disposition (as defined in Part 2, Section B) occurs.
First appearance means arraignment date (meaning, the arraignment occurred).  If no arraignment date is present and the case has not been made inactive as defined in
Part 2, Section B, then the age of the case is calculated as zero.

Li
ne    CASE TYPE

1

2

3

4

5

6

7

8

9

10

11

12

1a

2a

Line 1:  Count the number of cases where preliminary examination was held with 14 days of arraignment and  bound over to circuit
court or dismissed.  Include cases dismissed within 14 days of arraignment where no preliminary examination was held.
Line 2:  Count the number of cases where preliminary examination was held after 14 days of arraignment and  bound over to circuit
court or dismissed.  Include cases dismissed after 14 days of arraignment where no preliminary examination was held.
Line 3:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed within 63 days.
Line 4:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed from 64 to 91 days.
Line 5:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed from 92 to 126 days.
Line 6:  Count the number of felony cases that became misdemeanor cases (due to reduction in or dismissal of felony charge)
that were disposed after 126 days.
Line 7:  Count the number of pending felony cases awaiting preliminary examination with an age through 14 days.

Line 8:  Count the number of pending felony cases awaiting preliminary examination with an age over 14 days.

Line 9:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age through 63 days.
Line 10:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age of 64 to 91 days.
Line 11:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age of 92 to 126 days.
Line 12:  Count the number of pending felony cases that became misdemeanor cases (due to reduction in or dismissal of felony
charge) with an age over 126 days.

Line 1a:  Count the number of cases where preliminary examination was held within 14 days of arraignment and the case was
reduced to a misdemeanor.
Line 2a:  Count the number of cases where preliminary examination was held after 14 days of arraignment and the case was reduced
to a misdemeanor.

Disposed 0-14 Days

Disposed +14 Days

Disposed 0-63 Days

Disposed  64-91 Days

Disposed 92-126 Days

Disposed +126 Days

Pending 0-14 Days

Pending +14 Days

Pending 0-63 Days

Pending 64-91 Days

Pending 92-126 Days

Pending +126 Days

Reduced 0-14 Days

Reduced +14 Days

FD, FT
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION B:  MISDEMEANOR TRAFFIC
Measurement begins on the date of first appearance on the complaint and warrant or citation and is completed when disposition (as defined in Part 2, Section B) occurs.
First appearance means arraignment date (meaning, the arraignment occurred).  If no arraignment date is present, then appearance date means payment date (meaning, a
payable citation has had a payment applied).  If no payment date is present and the case has not been made inactive as defined in Part 2, Section B, then the age of the
case is calculated as zero.  There is no need to differentiate between complaint and warrant cases and cases initiated by citation.

Li
ne    CASE TYPE

13

14

15

16

17

18

19

20

Line 13:  Count the number of cases that were disposed within 63 days.

Line 14:  Count the number of cases that were disposed from 64 to 91 days.

Line 15:  Count the number of cases that were disposed from 92 to 126 days.

Line 16:  Count the number of cases that were disposed after 126 days.

Line 17:  Count the number of pending cases with an age through 63 days.

Line 18:  Count the number of pending cases with an age of 64 to 91 days.

Line 19:  Count the number of pending cases with an age of 92 to 126 days.

Line 20:  Count the number of pending cases with an age over 126 days.

Disposed 0-63 Days

Disposed  64-91 Days

Disposed 92-126 Days

Disposed +126 Days

Pending 0-63 Days

Pending 64-91 Days

Pending 92-126 Days

Pending +126 Days

OD, OT
SD, ST
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DISTRICT COURT CASELOAD - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

SECTION B:  CIVIL INFRACTION TRAFFIC
Measurement begins on the date the original citation is filed and is completed when disposition (as defined in Part 2, Sections B) occurs.

Li
ne    CASE TYPE

21

22

23

24

25

26

27

28

Line 21:  Count the number of cases disposed within 35 days.

Line 22:  Count the number of cases disposed from 36 to 56 days.

Line 23:  Count the number of cases disposed from 57 to 84 days.

Line 24:   Count the number of cases disposed after 84 days.

Line 25:  Count the number of pending cases with an age through 35 days.

Line 26:  Count the number of pending cases with an age of 36 to 56 days.

Line 27:  Count the number of pending cases with an age of 57 to 84 days.

Line 28:  Count the number of pending cases with an age over 84 days.

Disposed 0-35 Days

Disposed  36-56 Days

Disposed 57-84 Days

Disposed +84 Days

Pending 0-35 Days

Pending 36-56 Days

Pending 57-84 Days

Pending +84 Days

OI, SI

SECTION C:  NON-TRAFFIC CIVIL INFRACTION AND PARKING
Measurement begins on the date the original citation is filed and is completed when disposition (as defined in Part 2, Sections C) occurs.

Li
ne    CASE TYPE

1

2

3

4

5

6

7

8

Line 1:  Count the number of cases disposed within 35 days.

Line 2:  Count the number of cases disposed from 36 to 56 days.

Line 3:  Count the number of cases disposed from 57 to 84 days.

Line 4:   Count the number of cases disposed after 84 days.

Line 5:  Count the number of pending cases with an age through 35 days.

Line 6:  Count the number of pending cases with an age of 36 to 56 days.

Line 7:  Count the number of pending cases with an age of 57 to 84 days.

Line 8:  Count the number of pending cases with an age over 84 days.

Disposed 0-35 Days

Disposed  36-56 Days

Disposed 57-84 Days

Disposed +84 Days

Pending 0-35 Days

Pending 36-56 Days

Pending 57-84 Days

Pending +84 Days

OK, ON,
SK, SN
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Disposed 0-273 Days

Disposed 274-364 Days

Disposed 365-455 Days

Disposed  +455 Days

Pending 0-273 Days

Pending 274-364 Days

Pending 365-455 Days

Pending +455 Days

Li
ne    CASE TYPE

1

2

3

4

5

6

7

8

SECTION D:  CIVIL

DISTRICT COURT CASELOAD  - PART 4:   CASE AGE AT DISPOSITION AND PENDING CASE AGE

Measurement begins on the date of case filing and is  completed when disposition
(as defined in Part 2, Section D) occurs.

Line 1:  Count the number of cases disposed within 273 days.

Line 2:  Count the number of cases disposed from 274-364 days.

Line 3:  Count the number of cases disposed from 365-455 days .

Line 4:  Count the number of cases disposed after 455 days.

Line 5:  Count the number of pending cases with an age through 273 days.

Line 6:  Count the number of pending cases with an age of 274 to 364 days.

Line 7:  Count the number of pending cases with an age of 365 to 455 days.

Line 8:  Count the number of pending cases within an age over 455 days.

Disposed 0-126 Days

Disposed +126 Days
Disposed 0-154 Days
Jury Verdict
Disposed  +154 Days
Jury Verdict

Pending 0-126 Days

Pending +126 Days
Pending 0-154 Days
Jury Demand
Pending +154 Days
Jury Demand

Li
ne    CASE TYPE

9

10

11

12

13

14

15

16

LT, SC, SP

Measurement begins on the date of case filing and is completed when
disposition (as defined in Part 2, Section D) occurs.

Line 9:  Count the number of cases disposed by any method other than jury
verdict within 126 days.

Line 10:  Count the number of cases disposed by any method other than jury
verdict after 126 days.

Line 11:  Count the number of cases disposed by jury verdict within 154
days.

Line 12:  Count the number of cases disposed by jury verdict after 154 days.

Line 13:  Count the number of pending cases (no jury demand) with an age
through 126 days.

Line 14:  Count the number of pending cases (no jury demand) with an age
over 126 days.

Line 15:  Count the number of pending cases (jury demand) with an age
through 154 days.

Line 16:  Count the number of pending cases (jury demand) with an age over
154 days.

GC, GZ
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 DISTRICT COURT CASELOAD

PART 1: NEW FILINGS AND REOPENED CASES    **Provide beginning pending only on the January report.

SCAO 18  (9/04)   DISTRICT COURT CASELOAD, PAGE 1 OF 19 PAGES

General Reporting Instructions:
• If caseload information for a specific reporting period is not entered into the system prior to submitting the report, adjustments in caseload can be made by re-generating

the report and transmitting the amended data according to procedures prescribed by SCAO.
• Assignments are not to be counted in these reports.  Separate assignment reports are prepared and will be used to gather additional statistical information about

judicial activity.  If courts enter assigned cases to their case management systems, the cases must not be reported.
• When a case type code is changed after a case has been reported, the case must be counted disposed as  "Case Type Change"  under the case type code under

which the case was originally reported (as a new filing) and reported as a new filing under the new case type.  Separate instructions for this new filing are not provided
again in the following pages.   Do not change case type codes when a felony criminal case is reduced to a misdemeanor.

Preparer's name Preparer's telephone no. Court no. and designation County or Location

Approved, SCAO

Complete Parts 1 and 2 quarterly and transmit no later than 30 days following the end of the reporting period.
Complete Part 4 annually and transmit with 4th quarter.

Li
ne

SECTION A:  CRIMINAL

EX FY OM SM
   CASE
   TYPE

Beginning
Pending**

New
Filings

Reopened

1

2

3

SECTION B:  TRAFFIC

Li
ne    CASE

   TYPE

Beginning
Pending**

New
Filings

Reopened

1

2

3

FD FT OD OI OT SD SI ST

Li
ne

SECTION C:  NON-TRAFFIC CIVIL INFRACTION, PARKING

   CASE
   TYPE

Beginning
Pending**

New
Filings

Reopened

1

2

3

OK ON SK SN

SECTION D:  CIVIL
Li

ne    CASE
   TYPE

Beginning
Pending**

New
Filings

Reopened

1

2

3

GC GZ LT SC SP

MCR 8.117(D)

Quarter Year
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Section A:   Criminal - New Filings and Reopened Cases

Line 1: Provide the number of beginning pending cases as of January 1 for each of the case type codes.  DO NOT provide beginning pending numbers for the remaining
three quarters.

Line 2: Under the appropriate case type codes, provide the total number of filings.  Count cases opened on the filing date. Do not count investigative subpoenas or search
warrants.  Do not count complaints and warrants not yet issued by a judge or magistrate.  The most serious offense defines the case type code to be assigned.

• A felony criminal case is counted as a new filing when a complaint is received for filing or a when case is received by your court after transfer from another court because
of change of venue; do not include cases transferred for purposes of trial only.
- Count a high court misdemeanor as a felony.
- A felony complaint may contain multiple charges against one defendant; do not count multiple charges contained in one complaint as separate cases.  If a prosecuting

official has filed multiple complaints for multiple offenses arising out of one incident by one defendant, consolidate the complaints into one case and count as one case.
- A complaint may contain both felony and misdemeanor charges in the same complaint; count as a felony.
- A criminal complaint should be filed against one defendant; each defendant shall be counted as one case.  If a prosecuting official has filed a single complaint against

more than one defendant, each defendant must be counted as a separate case.
- When a case is dismissed to allow for filing of a second complaint for a lesser included offense, do not count the second complaint  as a new filing.  Do not count

enhancements as a new filing.

Forms which may be used to open a criminal case are MC 200 (Felony Complaint and Warrant) and MC 316 (Order for Change of Venue)

• A misdemeanor criminal case is counted as a new filing when a complaint or citation is filed or a case is transferred to your court because of change of venue; do not include
cases transferred for purposes of trial only.
- A misdemeanor complaint may contain multiple charges against one defendant; do not count multiple charges in one complaint as separate cases.   If a prosecuting

official has filed multiple complaints for multiple offenses arising out of one incident by one defendant, consolidate the complaints into one case and count as one case
(this does not apply to a citation).

- If the charging document is the Uniform Law Citation, each of the 3 parts is considered a separate complaint, and each complaint contains a single charge.   Each charge
shall be counted as a separate case.

- A misdemeanor offense with a penalty over 93 days shall not be filed on a Uniform Law Citation.
- A complaint may contain both misdemeanor and felony charges in the same complaint; count as a felony.
- A criminal complaint should be filed against one defendant; each defendant shall be counted as one case.  If a prosecuting official has filed a single complaint against

more than one defendant, each defendant must be counted as a separate case.

Forms which may be used to open a criminal case are DC 225 (Misdemeanor Complaint and Warrant), UC 01a or UC 01b (Uniform Law Citation),
and MC 316 (Order for Change of Venue)

Court rules and statutes associated with opening a criminal case are MCR 2.222, 2.223, 2.226, 2.227, 6.101 and 6.907 and MCL 764.1a, 764.1f, and 764.9c.

Line 3: Under the appropriate case type codes, provide the total number of reopened cases.  Count cases reopened only if they have been previously counted as disposed.

• A felony or misdemeanor criminal case is counted as a reopened case:
- when the defendant or juvenile has been arraigned on a warrant that was issued prior to adjudication.
- when the case is remanded from an appellate court for further pre-judgment action or a new trial.
- when a request to withdraw a plea is granted or when a judgment notwithstanding the verdict is entered except when entered upon return of the jury verdict.
- after receiving a report from the Department of Community Health regarding the competency of the defendant to stand trial.
- when local diversion programs are unsuccessful and traditional processing is pursued.
- when the prosecutor motions for dismissal of the case after the case had been previously counted disposed under inactive status.

Court rules and statutes associated with reopening a criminal case are MCR 2.610, 6.104, 6.125(E), 6.310, 7.101(M), and 7.102(C) and MCL 330.2028.
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Section B:  Traffic - New Filings and Reopened Cases

Line 1: Provide the number of beginning pending cases as of January 1 for each of the case type codes.  DO NOT provide beginning pending numbers for the remaining
three quarters.

Line 2: Under the appropriate case type codes, provide the total number of filings.  Count cases opened on the filing date.

• A  traffic case is counted as a new filing when a complaint or citation is received for filing or when case is received by your court after transfer from another court because
of change of venue; do not include cases transferred for purposes of trial only.   The most serious offense defines the case type code to be assigned.
- A civil infraction traffic offense shall be filed on a citation.
- A misdemeanor offense with a penalty over 93 days shall not be filed on a citation.
- A felony traffic offense shall not be filed on a citation.
- A complaint may contain multiple charges against one defendant; do not count multiple charges in one complaint as separate cases.  If a prosecutingofficial has filed

multiple complaints for multiple offenses arising out of one incident by one defendant, consolidate the complaints into one case and count as one case (this does not
apply to a citation).

- A complaint may contain both misdemeanor and felony charges in the same complaint; count as a felony.
- If the charging document is the Uniform Law Citation, each of the 3 parts is considered a separate complaint and each complaint contains a single charge.

Each charge shall be counted as a separate case.
- A felony traffic complaint should be filed against one defendant ; each defendant shall be counted as one case.  If a prosecuting official has filed a single complaint against

more than one defendant, each defendant must be counted as a separate case.
- If a misdemeanor traffic case is dismissed because it was reduced to a civil infraction, count the civil infraction as a new case (see page 10, Line 5).
-  When a case is dismissed to allow for filing of a second complaint for a lesser included offense, do not count the second complaint  as a new filing.  Do not count

enhancements as a new filing.

Forms which may be used to open a traffic case are UC 01a or UC 01b (Uniform Law Citation)  for misdemeanor and civil infraction traffic, CVC 1 (Commercial Vehicle
Law Citation), MC 200 (Felony Complaint and Warrant) for felony traffic, DC 225 (Misdemeanor Complaint and Warrant) for misdemeanor traffic, and MC 316 (Order
for Change of Venue)

Court rules and statutes associated with opening a traffic case are MCR 2.222, 2.223, 2.226, 2.227, 4.101(A), and 6.615(A) and MCL 257.727, 257.728  and 600.113.

Line 3: Under the appropriate case type codes, provide the total number of reopened cases.  Count cases reopened only if they have been previously counted as disposed.

• A felony or misdemeanor traffic case is counted as a reopened case:
- when the defendant or juvenile has been arraigned on a warrant that was issued prior to adjudication.
- when a new trial is ordered by an appellate court.
- when a request to withdraw a plea is granted or when a judgment notwithstanding the verdict is entered except when entered upon return of the jury verdict.
- when an order staying the case is set aside.
- after receiving a report from the Department of Community Health regarding the competency of the defendant to stand trial.
- when local diversion programs are unsuccessful and traditional processing is pursued.
- when prosecutor motions for dismissal of the case after the case had been previously counted disposed under inactive status.

• A  traffic civil infraction case is counted as a reopened case:
- when an order staying the case is set aside.
- when a default has been set aside.
- when a request for admission of responsibility to be set aside is granted.
- when appeal is filed from an informal hearing to a de novo hearing.

Court rules and statutes associated with reopening a traffic case are MCR 2.610, 4.101(C), 4.101(G)(3), 6.615(B), 7.101(M), and 7.102(C) and MCL 330.2028.
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Section C:  Non-Traffic Civil Infraction and Parking - New Filings and Reopened Cases

Line 1: Provide the number of beginning pending cases as of January 1 for each of the case type codes.  DO NOT provide beginning pending numbers for the remaining
three quarters.

Line 2: Under the appropriate case type codes, provide the total number of filings.  Count cases opened on the filing date.

• A  non-traffic civil infraction case or a parking case is counted as a new filing when a citation is received for filing.
- A non-traffic civil infraction case shall be filed on a citation.
- A single citation may not contain multiple offenses against one defendant; a three-part, multiple-count citation serves as three separate cases and shall

be counted as such.
- A parking ticket may be issued on a citation.

Forms which must be used to open a non-traffic civil infraction case are UC 01a or UC 01b (Uniform Law Citation), UC 03 (Uniform Municipal Civil Infraction Citation),
or CVC 1 (Commercial Vehicle Law Citation).

Court rules and statutes associated with opening a non-traffic civil infraction or parking case are MCR 4.101(A) and MCL 257.727, 257.728,  and 600.113.

Line 3: Under the appropriate case type codes, provide the total number of reopened cases.  Count cases reopened only if they have been previously counted as disposed.

• A non-traffic civil infraction case or a parking case is counted as a reopened case:
- when a default has been set aside.
- when an order staying the case is set aside.
- when local diversion programs are unsucessful and traditional processing is pursued.
- when a request for admission of responsibility to be set aside is granted.
- when an appeal is filed from an informal hearing to a de novo hearing.

Court rules and statutes associated with reopening a non-traffic civil infraction and parking case are MCR 4.101(C) and 4.101(G)(3).
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Section D:  Civil - New Filings and Reopened Cases

Line 1: Provide the number of beginning pending cases as of January 1 for each of the case type codes.  DO NOT provide beginning pending numbers for the remaining
three quarters.

Line 2: Under the appropriate case type codes, provide the total number of filings.  Count cases opened on the filing date.

• A civil case is counted as a new filing when a complaint is received for filing, when a foreign judgment is received for filing, when a case is received by your court after
transfer from another court because of change of venue, or when a case is removed from the small claims division to the general civil division.
- Do not include cross-claims, 3rd party complaints, or counter claims.

Forms which may be used to open a civil case are:
MC 01 (Summons and Complaint)
MC 35 (Complaint, Claim and Delivery)
MC 62 (Application and Notice of Entry of Foreign Judgment)
DC 85 (Affidavit and Claim, Small Claims)
DC 86 (Demand and Order for Removal, Small Claims)
DCZ 90 (Petition Contesting Impoundment of Motor Vehicle)
DC 104 (Summons, Landlord-Tenant/Land Contract) and either:

DC 102a (Complaint, Non-Payment of Rent, Landlord-Tenant)
DC 102b (Complaint, Health Hazard, Injury to Premises, Landlord-Tenant)
DC 102c (Complaint, Termination of Tenancy, Landlord-Tenant)
DC 102d (Complaint, Termination of Tenancy, Mobile Home, Landlord-Tenant)
DC 103 (Complaint for Possession After Land Contract Forfeiture)

MC 316 (Order for Change of Venue)

Court rules associated with opening a civil case are MCR 2.101, 2.102, 2.222, 2.223, 2.226, 2.227, 3.105(C), 4.201(B), 4.202(D), 4.302(A), (B), and 4.306.

Line 3: Under the appropriate case type codes, provide the total number of reopened cases.  Count cases reopened only if they have been previously counted as disposed.

• A civil case is counted as a reopened case when:
- a judgment is set aside, a settlement agreement is set aside, a judgment notwithstanding the verdict is entered except when entered upon return of the jury verdict,

or an order staying a case is set aside.
- a default entry for no answer is set aside even if there is no judgment entered or whether the case has been dismissed for no progress or not.
- reinstated after dismissal.
- a new trial is ordered after appeal to circuit court.
- an appeal of an attorney magistrate's small claims decision is filed (do not change case type code).
- a termination of bankruptcy is filed.

Court rules associated with reopening a civil case are MCR 2.102(F), 2.502(C), 2.603(D), 2.610, 7.101(M), and 7.102(C).
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SECTION A:  CRIMINAL

EX - Extradition

FY - Felony non-traffic cases

OM - Ordinance misdemeanor non-traffic

SM - Statute misdemeanor non-traffic

SECTION B:  TRAFFIC

FD - Felony drunk driving

FT - Felony traffic

OD - Ordinance drunk driving

OI - Ordinance civil infraction traffic

OT - Ordinance misdemeanor traffic

SD - Statute drunk driving

SI - Statute civil infraction traffic

ST - Statute misdemeanor traffic

SECTION C:  NON TRAFFIC CIVIL INFRACTION AND PARKING

OK - Ordinance parking

ON - Ordinance civil infraction non-traffic

SK - Statute parking

SN - Statute civil infraction non-traffic

SECTION D:  CIVIL

GC - General civil for monetary damages

GZ - All non-monetary civil claims except LT, SC, and SP

LT - Landlord/tenant summary proceedings

SC - Small claims

SP - Land contract  summary proceedings

DISTRICT COURT CASE-TYPE CODES
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1
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Jury
Verdict
Bench
Verdict
Guilty Plea/
Admission
Bindover/
Transfer
Dismissed
by Party
Dismissed
by Court

Default
Inactive
Status
Local
Diversion
Case Type
Change

SECTION B:  TRAFFIC

   CASE
   TYPE FD FT OD OI OT SD SI ST

DISTRICT COURT CASELOAD - PART 2:  METHOD OF DISPOSITION

General Reporting Instructions:

• Assignments are not to be counted in these reports.  Separate assignment reports are prepared and will be used to gather additional statistical information about judicial
activity.  If courts enter assigned cases to their case management systems, the cases should not be reported.

• When a case type code is changed after a case has been reported, the case must be counted disposed as  "Case Type Change"  under the case type code under
which the case was originally reported (as a new filing) and reported as a new filing under the new case type.  Do not change case type codes when a felony criminal
case is reduced to a misdemeanor.

EX FY OM SM
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SECTION A:  CRIMINAL

Jury
Verdict
Bench
Verdict
Guilty
Plea
Bindover/
Transfer
Dismissed
by Party
Dismissed
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Status
Local
Diversion
Case Type
Change

   CASE
   TYPE
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DISTRICT COURT CASELOAD - PART 2:  METHOD OF DISPOSITION

Li
ne

SECTION C:  NON-TRAFFIC CIVIL INFRACTION AND PARKING

   CASE
   TYPE OK ON SK SN
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Verdict
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Verdict
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Default/Settled
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Other
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Change

SECTION D: CIVIL

   CASE
   TYPE

Verdict
at Hearing
Admission/
Waivers
Dismissed
by Party
Dismissed
by Court

Default
Inactive
Status
Local
Diversion
Case Type
Change
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Section A:  Criminal - Method of Disposition

Report criminal cases as disposed when all counts against a criminal defendant have been adjudicated.  Enter in the appropriate lines the number of cases disposed for
each of the case type codes.  When a case type code is changed after a case has been reported, the case must be counted disposed as  "Case Type Change"  under the
case type code under which the case was originally reported (as a new filing) and reported as a new filing under the new case type except you must count a felony reduced
to a misdemeanor disposed under the felony case-type code.  Do not count cases disposed when assigned by the State Court Administrative Office to a judge of another
court.  The method of disposition should be entered in the line representing the highest form of final disposition within the case using the following hierarchy:

Line 1: Jury Verdict   [MCR 6.610, 6.931(A)]

Count when verdict is returned by jury (guilty or not guilty)  including verdict under MCL 769.4a (Spouse Abuse Act) or MCL 333.7411 (Controlled Substance Abuse
Act).

Line 2: Bench Verdict   [MCR 6.610, 6.931(A)]

Count when verdict is returned by judge (guilty or not guilty) including verdict under MCL 769.4a (Spouse Abuse Act) or MCL 333.7411 (Controlled Substance Abuse
Act).  Count entry of judgment by judge notwithstanding jury verdict.  Count directed verdict in favor of defendant after conclusion of plaintiff's case even if during jury
trial.  Count extradition after hearing.

Line 3: Guilty Plea (includes no contest)  [MCR 6.610(E), MCL 764.9g]

Count when a guilty plea is offered and accepted including guilty plea under MCL 769.4a (Spouse Abuse Act), MCL 333.7411 (Controlled Substance Abuse Act), or
MCL 762.14 (Youthful Trainee Status).  Count as a plea if: 1) new trial is granted after verdict and defendant later pleads guilty; 2) defendant pleads guilty during or after
proofs are heard.

Line 4: Bindover/Transfer (forms MC 200, MC 316) [MCR 5.939, 6.110(G), (H), 6.911, MCL 762.7, 766.14]

Count bindovers to circuit court.   Count transfers to another court before adjudication including waivers of extradition.  Do not count cases transferred for purposes of
trial only.

Line 5: Dismissed by Party (form MC 263) [MCR 6.110(F), (H), 6.427, 6.931, MCL 764.9d]

Count when an order is entered after the prosecutor or city attorney motions for a dismissal at any point in the proceedings or when a nolle prosequi is filed.  Do not count
a dismissal to allow the filing of a second complaint for a lesser included offense or for enhancement.

Line 6: Dismissed by Court (form MC 262) [MCR 6.110(F), (H), 6.427, 6.931, MCL 764.9d]

Count when dismissed by judge after preliminary examination, during trial, or after trial and an order of dismissal is entered.   Do not count a dismissal to allow the filing
of a second complaint  for a lesser included offense or for enhancement.  Do not count any dismissal on motion of the prosecutor or city attorney

Line 7: Inactive Status (forms MC 200, MC 204, MC 206, DC 225, DC 226, MC 229)  [MCR 6.125, 6.615(B), MCL 330.2028, 764.9e]

Count as inactive when a warrant is issued before adjudication or when defendant is referred to the Department of Community Health for evaluation to determine whether
competent to stand trial or when defendant is found incompetent to stand trial.

Line 8: Local Diversion

Count when defendants consent to drug court treatment programs or other local diversion programs as an alternative to traditional processing.  If completion of the
program is not successful and traditional processing is pursued, count the case reopened  (see Part 1).  Do not include assignment to youthful trainee status (MCL 762.14)
or judgment of guilt deferred under MCL 769.4a (Spouse Abuse  Act) or MCL 333.7411 (Controlled Substance Abuse Act).

Line 9: Case Type Change - Count when a case type code is changed after a case has already been reported as a new filing under another case type code.
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Section B:  Traffic - Method of Disposition

Report traffic cases as disposed when all counts/offenses against the defendant have been adjudicated.  Enter in the appropriate lines the number of cases disposed for
each of the case type codes.   When a case type code is changed after a case has been reported, the case must be counted disposed as  "Case Type Change"  under the
case type code under which the case was originally reported (as a new filing) and reported as a new filing under the new case type.  Do not count cases disposed when assigned
by the State Court Administrative Office to a judge of another court.   The method of disposition should be entered in the line representing the highest form of final disposition
within the case using the following hierarchy:

Line 1: Jury Verdict  [MCR 6.610, 6.615]
Count when verdict is returned by jury (guilty or not guilty) .

Line 2: Bench Verdict or Informal, Formal, or De Novo Hearing  [MCR 4.101(B), (E), 6.610, 6.616]
Count when verdict is returned by judge or magistrate (guilty or not guilty, responsible or not responsible).  Count entry of judgment by judge notwithstanding jury verdict.
Count directed verdict in favor of defendant after conclusion of plaintiff's case even if during jury trial.

Line 3: Guilty Plea (includes no contest) and Admission/Waivers  [MCR 4.101(B), 6.610(E), 6.615MCL 764.9g]
Count when a guilty plea is offered and accepted.  Count when an admission of responsibility is offered and accepted.  Count as a plea if: 1) new trial is granted after verdict
and defendant later pleads guilty; 2) defendant pleads guilty during or after proofs are heard.  Include violations for which fine and costs have been waived in accordance
with statute or ordinance (i.e. equipment violations, no child restraint, no registration).

Line 4: Bindover/Transfer (forms MC 200, MC 316) [MCR 6.110(G), (H), MCL 762.7]
Count bindovers to circuit court or transfers to another court before adjudication. Do not count cases transferred for purposes of trial only.

Line 5: Dismissed by Party (forms MC 263) [MCR 6.110(N), 6.427, 6.610, 6.615]
Count when an order is entered after the prosecutor, city attorney, or other plaintiff motions for a dismissal at any point in the proceedings or when a nolle prosequi is filed.
Do not count a dismissal to allow the filing of a second complaint  for a lesser included offense or for enhancement.   Count when reducing a misdemeanor traffic to a civil
infraction traffic.

Line 6: Dismissed by Court (form MC 262, CIA 02) [MCR 6.110(N), 6.427, 6.610, 6.615]
Count when dismissed by judge or magistrate after preliminary examination, during trial, or after trial and an order of dismissal is entered.  Count when plaintiff, officer,
or witness fails to appear at the hearing and an order of dismissal is entered.  Do not count any dismissals on motion of the prosecutor, city attorney, or other plaintiff.

Line 7: Default (forms CIA 02, CIA 07) [MCR 4.101(B), (E)]
Count when default is entered due to non-appearance or no response by defendant.

Line 8: Inactive Status (forms MC 204, MC 206, DC 226, MC 229) [MCR 6.125, 6.615(B), 7.101, MCL 764.9e]
Count as inactive when either a warrant or a FAC notice is issued before adjudication or when defendant is referred to the Department of Community Health for evaluation
to determine whether competent to stand trial or when defendant is found incompetent to stand trial or when an order staying a civil infraction case is entered (i.e. military
or bankruptcy).

Line 9: Local Diversion
Count when defendants consent to local diversion programs as an alternative to traditional processing.  If completion of the program is not successful and traditional
processing is pursued, count the case reopened.

Line 10: Case Type Change
Count when a case type code is changed after a case has already been reported as a new filing under another case type code.
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Section C:  Non-Traffic Civil Infraction and Parking - Method of Disposition

Report non-traffic civil infraction and parking cases as disposed when all offenses against the defendant have been adjudicated.  Enter in the appropriate lines the number
of cases disposed for each of the case type codes.  When a case type code is changed after a case has been reported, the case must be counted disposed as  "Case Type
Change"  under the case type code under which the case was originally reported (as a new filing) and reported as a new filing under the new case type.   Do not count cases
disposed when assigned by the State Court Administrative Office to a judge of another court.  The method of disposition should be entered in the line representing the highest
form of final disposition within the case using the following hierarchy:

Line 1: Verdict at Informal, Formal, or De Novo Hearing  [MCR 4.101(B)]

Count when verdict is returned by judge or magistrate (responsible or not responsible).

Line 2: Admission/Waiver  [MCR 4.101(B)]

Count when an admission of responsibility is offered and accepted.  Include violations for which fine and costs have been waived in accordance with law.

Line 3: Dismissed by Party (forms MC 263) [MCR 4.101]

Count when an order is entered after the prosecutor, city attorney, or other plaintiff motions for a dismissal at any point in the proceedings or when a nolle prosequi is filed.

Line 4: Dismissed by Court (form CIA 02) [MCR 4.101]

Count when dismissed by judge or magistrate during trial or after hearing and an order of dismissal is entered.  Count when plaintiff, officer, or witness fails to appear at
the hearing and an order of dismissal is entered.  Do not count any dismissals on motion of the prosecutor, city attorney, or other plaintiff.

Line 5: Default (forms CIA 02, CIA 07) [MCR 4.101(B), (E)]

Count when default is entered due to non-appearance by defendant.

Line 6: Inactive Status
Count as inactive when an order staying a non-traffic civil infraction case is entered (i.e. military or bankruptcy).

Line 7: Local Diversion
Count when defendants consent to local diversion programs as an alternative to traditional processing.  If completion of the program is not successful and traditional
processing is pursued, count the case reopened.

Line 8: Case Type Change
Count when a case type code is changed after a case has already been reported as a new filing under another case type code.
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Section D:  Civil  - Method of Disposition

Report civil cases as disposed when all claims of all plaintiffs against all defendants or all counter or cross claims have been disposed.  When a case type code is changed
after a case has been reported, the case must be counted disposed as  "Case Type Change"  under the case type code under which the case was originally reported (as
a new filing) and reported as a new filing under the new case type.    Do not count cases disposed when assigned by the State Court Administrative Office to a judge of another
court.  Enter in the appropriate lines the number of cases disposed for each of the case type codes.  The method of disposition should be entered in the line representing
the highest form of final disposition within the case using the following hierarchy.  For example:  1 claim not served, 2 claims settled, 1 claim went to jury trial and a verdict
was entered; count disposed under jury verdict.

Line 1: Jury Verdict [MCR 2.504(B), 2.600 et seq., 4.201(K), 4.202(J)]
Count when decided by jury except when judge amends or overturns verdict.

Line 2: Bench Verdict [MCR 2.504(B), 2.600 et seq., 3.105(H), 3.300 et seq., 4.201(K), 4.202(J), 4.304(B)(2), 4.305]
Count when decided by judicial officer.  Count directed verdict after conclusion of plaintiff's case.  Count entry of judgment by judge notwithstanding jury verdict.

Line 3: Uncontested/Default/Settled/Summary Disposition [MCR 2.403(M), 2.405, 2.410(D)(3), 2.411(C)(4), 2.600 et seq., 4.201(F), 4.201(I), 4.202(H), 4.304(B)(1),
4.306(D)]

Count when defaulted for no answer, when consent judgment is filed including those as a result of case evaluation, mediation or other ADR process;when default is
entered after a party fails to attend a scheduled ADR proceeding; when default judgment is entered after plaintiff offers proofs and defendant has failed to appear; when
trial is commenced but case is settled before return of verdict; when motion for summary disposition is granted; or when a settlement agreement is filed.

Line 4: Transferred (form MC 316, DC 86) [MCR 2.226, 2.227, 4.306(B), 4.002, MCL 700.22]
Count when transferred to another court before adjudication (includes small claims removed to general civil; cases removed to federal or circuit court).

Line 5: Dismissed by Party (form MC 09)  [MCR 2.102(E), 2.502, 2.504(A), 4.304(B)(2), (3)]
Count voluntary dismissals by plaintiff.  Count stipulation by parties to remove case to binding arbitration.

Line 6: Dismissed by Court (form MC 09a)  [MCR 2.102(E), 2.401(G)(1), 2.403(M), 2.410(D)(3), 2.502, 2.504(B), (E), 4.304(B)(2), (3)]
Count when dismissed due to non-service and no progress.  Count when dismissed for no cause of action after conclusion of plaintiff's case.  Count when dismissed as
a result of payment of an award made within 28 days of notification of acceptance of an evaluation under MCR 2.403(M).  Count when dismissed after plaintiff fails to appear.

Line 7: Inactive Status (form MC 300)
Count when any order staying a case (except interlocutory appeal) is entered (i.e. military or bankruptcy).

Line 8: Other Disposition
Count all other dispositions not otherwise provided for in the above.  Count foreign judgments disposed at time of filing.

Line 9: Case Type Change
Count when a case type code is changed after a case has already been reported as a new filing under another case type code.



 
Michigan Supreme Court 

State Court Administrative Office 
P.O. Box 30048 

Lansing, MI  48909 
Phone: (517) 373-0130 Fax: (517) 373-2112 

John D. Ferry, Jr., State Court Administrator 
 

 
Memorandum 

 
DATE:  June 28, 2004 
 
TO:  Chief Judges 
 cc: Court Administrators, Case Management System Providers 
 
FROM: Laura Hutzel, Research and Policy Analyst 
 
RE: Uploading Data to the Caseload Reporting System 
__________________________________________________________________________________ 
 
As you may be aware, almost every trial court has the option to electronically upload caseload data 
from their case management system to the Caseload Reporting System.  Compared to manually 
entering caseload data, the uploading process is relatively short.  Both methods, uploading or manually 
entering, allow the data to be modified after it is uploaded or entered.   
 
For the fourth quarter of 2004, however, two-thirds of the trial courts choose to manually enter their 
caseload data instead of uploading it.  With the implementation of Part 4 of the Caseload Reporting 
System, which will require annual data for each judge, the time required to manually enter caseload 
data will increase.  With a few steps, most trial courts could upload their caseload data and save staff 
time.   
 
If you are interested in using the upload process and need technical assistance, I would encourage you 
to contact your case management system provider who should be able to assist in this process.   
 



Rule 1.108 Computation of Time 

In computing a period of time prescribed or allowed by these rules, by court order, or by statute, 
the following rules apply: 

(1) The day of the act, event, or default after which the designated period of time begins 
to run is not included. The last day of the period is included, unless it is a Saturday, 
Sunday, legal holiday, or holiday on which the court is closed pursuant to court order; in 
that event the period runs until the end of the next day that is not a Saturday, Sunday, 
legal holiday, or holiday on which the court is closed pursuant to court order. 

(2) If a period is measured by a number of weeks, the last day of the period is the same 
day of the week as the day on which the period began. 

(3) If a period is measured by months or years, the last day of the period is the same day 
of the month as the day on which the period began. If what would otherwise be the final 
month does not include that day, the last day of the period is the last day of that month. 
For example, "2 months" after January 31 is March 31, and "3 months" after January 31 
is April 30. 

(Current as of 7/01/2004) 



REVISED JUDICATURE ACT OF 1961 (EXCERPT)
Act 236 of 1961

600.5735   Summons; hearing.
Sec. 5735.  (1)  The court in which a summary proceeding is commenced shall issue a summons, which may be

served on the defendant by any officer or person authorized to serve process of the court. The summons shall
command the defendant to appear for trial in accordance with the provisions of subsection (2) unless by local court
rule the provisions of subsection (4) have been made applicable.

(2)  A summons issued under this section shall command the defendant to appear for trial as follows:
(a)  Within 30 days of the issuance date of the summons in proceedings under section 5726, in which event the

summons shall be served not less than 10 days before the date set for trial.
(b)  Within 10 days of the issuance date of the summons in all other proceedings, in which event the summons

shall be served not less than 3 days before the date set for trial.
(3)  If a summons issued under this section is not served within the time provided by subsection (2), additional

summons shall be issued at the plaintiff's request in the same manner and with the same effect as the original
summons.

(4)  Instead of the provisions of subsection (2), a court by local rule may provide for the application of this
subsection to summary proceedings commenced in the court, in which event the summons shall command the
defendant to appear as follows:

(a)  Within 10 days after service of the summons upon the defendant in proceedings under section 5726.
(b)  Within 5 days after service of the summons upon the defendant in all other proceedings.
(5)  A summons issued under subsection (4) remains in effect until served or quashed or until the action is

dismissed, but additional summons as needed for service may be issued at any time at the plaintiff's request.
(6)  Except as otherwise provided by court rule, a summary proceeding shall be heard within 7 days after the

defendant's appearance or trial date and shall not be adjourned beyond that time other than by stipulation of the
parties either in writing or on the record.

(7)  An action to which section 5714(1)(b) applies shall be heard at the time of the defendant's appearance or trial
date and shall not be adjourned beyond that time except for extraordinary reasons.

History: Add. 1972, Act 120, Eff. July 1, 1972;—Am. 2001, Act 162, Imd. Eff. Nov. 7, 2001;—Am. 2004, Act 105, Eff. Sept. 1, 2004.

Rendered 10/22/2004 12:10:50 AM Page 1 MCL Complete Through PA 354 of 2004

Courtesy of www.MichiganLegislature.Org© 2004 Legislative Council, State of Michigan

http://www.michiganlegislature.org


REVISED JUDICATURE ACT OF 1961 (EXCERPT)
Act 236 of 1961

600.8406   Appearances; copy of affidavit and notice of hearing; application for new notice;
jurisdiction to render judgment; continuance.
Sec. 8406.  (1)  The date for the appearance of the defendant provided in the notice shall not be less than 15 days

nor more than 45 days after the date of the notice. The person filing the claim shall receive from the clerk a copy of
the affidavit and notice of hearing. The plaintiff shall appear on the date shown in the notice of hearing and have all
books, papers, and witnesses necessary to prove the claim. If the notice is not served upon the defendant at least 7
days before the appearance date, the plaintiff may apply to the clerk or deputy clerk for a new notice setting a new
date for the appearance of the defendant which shall be not less than 15 days nor more than 30 days after the date of
the issuance of the new notice.

(2)  If a defendant is not personally served or did not sign the certified mail return receipt at least 7 days before
the appearance date, there shall not be jurisdiction to render judgment, unless the defendant appears on the
appearance date and does not request a continuance. If the defendant was not served within the minimum time
specified, the matter, upon request of either party, shall be continued for not less than 7 days.

History: Add. 1968, Act 154, Imd. Eff. June 17, 1968;—Am. 1978, Act 496, Eff. Jan. 1, 1979.

Rendered 10/22/2004 9:17:18 AM Page 1 MCL Complete Through PA 354 of 2004
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Rule 2.401 Pretrial Procedures; Conferences; Scheduling Orders 

(A) Time; Discretion of Court. At any time after the commencement of the action, on its own 
initiative or the request of a party, the court may direct that the attorneys for the parties, alone or 
with the parties, appear for a conference. The court shall give reasonable notice of the scheduling 
of a conference. More than one conference may be held in an action. 

(B) Early Scheduling Conference and Order. 

(1) Early Scheduling Conference. The court may direct that an early scheduling 
conference be held. In addition to those considerations enumerated in subrule (C)(1), 
during this conference the court should consider: 

(a) whether jurisdiction and venue are proper or whether the case is frivolous, 

(b) whether to refer the case to an alternative dispute resolution procedure under MCR 
2.410, and 

(c) the complexity of a particular case and enter a scheduling order setting time 
limitations for the processing of the case and establishing dates when future actions 
should begin or be completed in the case.  

(2) Scheduling Order. 

(a) At an early scheduling conference under subrule (B)(1), a pretrial conference under 
subrule (C), or at such other time as the court concludes that such an order would 
facilitate the progress of the case, the court shall establish times for events the court 
deems appropriate, including 

(i) the initiation or completion of an ADR process, 

(ii) the amendment of pleadings, adding of parties, or filing of motions, 

(iii) the completion of discovery, 

(iv) the exchange of witness lists under subrule (I), and 

(v) the scheduling of a pretrial conference, a settlement conference, or trial. 

More than one such order may be entered in a case. 

(b) The scheduling of events under this subrule shall take into consideration the nature 
and complexity of the case, including the issues involved, the number and location of 
parties and potential witnesses, including experts, the extent of expected and necessary 
discovery, and the availability of reasonably certain trial dates. 

(c) Whenever reasonably practical, the scheduling of events under this subrule shall be 
made after meaningful consultation with all counsel of record. 



(i) If a scheduling order is entered under this subrule in a manner that does not permit 
meaningful advance consultation with counsel, within 14 days after entry of the order, a 
party may file and serve a written request for amendment of the order detailing the 
reasons why the order should be amended. 

(ii) Upon receiving such a written request, the court shall reconsider the order in light of 
the objections raised by the parties. Whether the reconsideration occurs at a conference or 
in some other manner, the court must either enter a new scheduling order or notify the 
parties in writing that the court declines to amend the order. The court must schedule a 
conference, enter the new order, or send the written notice, within 14 days after receiving 
the request. 

(iii) The submission of a request pursuant to this subrule, or the failure to submit such a 
request, does not preclude a party from filing a motion to modify a scheduling order. 

(C) Pretrial Conference; Scope. 

(1) At a conference under this subrule, in addition to the matters listed in subrule (B)(1), 
the court and the attorneys for the parties may consider any matters that will facilitate the 
fair and expeditious disposition of the action, including: 

(a) the simplification of the issues; 

(b) the amount of time necessary for discovery; 

(c) the necessity or desirability of amendments to the pleadings; 

(d) the possibility of obtaining admissions of fact and of documents to avoid unnecessary 
proof; 

(e) the limitation of the number of expert witnesses; 

(f) the consolidation of actions for trial, the separation of issues, and the order of trial 
when some issues are to be tried by a jury and some by the court; 

(g) the possibility of settlement; 

(h) whether mediation, case evaluation, or some other form of alternative dispute 
resolution would be appropriate for the case, and what mechanisms are available to 
provide such services; 

(i) the identity of the witnesses to testify at trial; 

(j) the estimated length of trial; 

(k) whether all claims arising out of the transaction or occurrence that is the subject 
matter of the action have been joined as required by MCR 2.203(A); 



(l) other matters that may aid in the disposition of the action. 

(2) Conference Order. If appropriate, the court shall enter an order incorporating 
agreements reached and decisions made at the conference. 

(D) Order for Trial Briefs. The court may direct the attorneys to furnish trial briefs as to any or 
all of the issues involved in the action. 

(E) Appearance of Counsel. The attorneys attending the conference shall be thoroughly familiar 
with the case and have the authority necessary to fully participate in the conference. The court 
may direct that the attorneys who intend to try the case attend the conference. 

(F) Presence of Parties at Conference. If the court anticipates meaningful discussion of 
settlement, the court may direct that the parties to the action, agents of parties, representatives of 
lienholders, or representatives of insurance carriers, or other persons: 

(1) be present at the conference or be immediately available at the time of the conference; 
and 

(2) have information and authority adequate for responsible and effective participation in 
the conference for all purposes, including settlement.  

The court's order may require the availability of a specified individual; provided, 
however, that the availability of a substitute who has the information and authority 
required by subrule (F)(2) shall constitute compliance with the order.  

The court's order may specify whether the availability is to be in person or by telephone.  

This subrule does not apply to an early scheduling conference held pursuant to subrule 
(B).  

(G) Failure to Attend or to Participate. 

(1) Failure of a party or the party's attorney or other representative to attend a scheduled 
conference or to have information and authority adequate for responsible and effective 
participation in the conference for all purposes, including settlement, as directed by the 
court, may constitute a default to which MCR 2.603 is applicable or a ground for 
dismissal under MCR 2.504(B). 

(2) The court shall excuse a failure to attend a conference or to participate as directed by 
the court, and shall enter a just order other than one of default or dismissal, if the court 
finds that 

(a) entry of an order of default or dismissal would cause manifest injustice; or 

(b) the failure was not due to the culpable negligence of the party or the party's attorney. 



The court may condition the order on the payment by the offending party or attorney of 
reasonable expenses as provided in MCR 2.313(B)(2). 

(H) Conference After Discovery. If the court finds at a pretrial conference held after the 
completion of discovery that due to a lack of reasonable diligence by a party the action is not 
ready for trial, the court may enter an appropriate order to facilitate preparation of the action for 
trial and may require the offending party to pay the reasonable expenses, including attorney fees, 
caused by the lack of diligence. 

(I) Witness Lists. 

(1) No later than the time directed by the court under subrule (B)(2)(a), the parties shall 
file and serve witness lists. The witness list must include: 

(a) the name of each witness, and the witness' address, if known; however, records 
custodians whose testimony would be limited to providing the foundation for the 
admission of records may be identified generally; 

(b) whether the witness is an expert, and the field of expertise. 

(2) The court may order that any witness not listed in accordance with this rule will be 
prohibited from testifying at trial except upon good cause shown. 

(3) This subrule does not prevent a party from obtaining an earlier disclosure of witness 
information by other discovery means as provided in these rules. 

(Current as of 7/01/2004) 



Rule 2.501 Scheduling Trials; Court Calendars 

(A) Scheduling Conferences or Trial. 

(1) Unless the further processing of the action is already governed by a scheduling order 
under MCR 2.401(B)(2), the court shall 

(a) schedule a pretrial conference under MCR 2.401, 

(b) schedule the action for an alternative dispute resolution process, 

(c) schedule the action for trial, or 

(d) enter another appropriate order to facilitate preparation of the action for trial. 

(2) A court may adopt a trial calendar or other method for scheduling trials without the 
request of a party. 

(B) Expedited Trials. 

(1) On its own initiative, the motion of a party, or the stipulations of all parties, the court 
may shorten the time in which an action will be scheduled for trial, subject to the notice 
provisions of subrule (C). 

(2) In scheduling trials, the court shall give precedence to actions involving a contest over 
the custody of minor children and to other actions afforded precedence by statute or court 
rule. 

(C) Notice of Trial. Attorneys and parties must be given 28 days' notice of trial assignments, 
unless 

(1) a rule or statute provides otherwise as to a particular type of action, 

(2) the adjournment is of a previously scheduled trial, or 

(3) the court otherwise directs for good cause. 

Notice may be given orally if the party is before the court when the matter is scheduled, or by 
mailing or delivering copies of the notice or calendar to attorneys of record and to any party who 
appears on his or her own behalf. 

(D) Attorney Scheduling Conflicts. 

(1) The court and counsel shall make every attempt to avoid conflicts in the scheduling of 
trials. 

(2) When conflicts in scheduled trial dates do occur, it is the responsibility of counsel to 
notify the court as soon as the potential conflict becomes evident. In such cases, the 



courts and counsel involved shall make every attempt to resolve the conflict in an 
equitable manner, with due regard for the priorities and time constraints provided by 
statute and court rule. When counsel cannot resolve conflicts through consultation with 
the individual courts, the judges shall consult directly to resolve the conflict. 

(3) Except where a statute, court rule, or other special circumstance dictates otherwise, 
priority for trial shall be given to the case in which the pending trial date was set first. 

(Current as of 7/01/2004) 









CASE SCHEDULING ORDER 
(All Civil Cases ) 

 
 
 Event 

 
 Date 

 
 Time 

 
ADR Pretrial 

 
Wednesday,  11:00 a.m. 

 
Pretrial 

 
Wednesday,  

 
11:30 a.m. 

 
Trial 

 
Monday, 

 
9:30 a.m. 

 
Pursuant to MCR 2.301(A) and MCR 2.401(B)(2): 

 
1. Information on the Web.  You may obtain more information about Judge Schmucker’s procedures 

by going to http://www.co.jackson.mi.us/schmucker/. The information available includes 
Scheduling Orders, the Approved Mediator’s List, the ADR Plan, a sample ADR Pre-Trial 
Stipulation and various motion and trial procedures including requesting an adjournment and 
scheduling a motion. Judge Schmucker’s 2004 and 2005 Schedule can be checked on the Internet if 
you are trying to find a new date for an adjourned trial. 

 
2. ADR Pretrial.  The parties and/or attorneys are encouraged to develop their own ADR Plan.  

Attached is a proposed ADR stipulation and order.  If you cannot agree on an ADR Plan, you must 
be present by person or by phone at the ADR Pretrial where the court will impose an ADR Plan 
after hearing from the parties. 

 
An ADR Plan may be amended by stipulation.  If an amended ADR Plan will affect a scheduled 
pretrial or trial date, you must show good cause. 
 

3. Pretrial Conference.  The parties are expected to be present at the pretrial or available by 
telephone. 

 
4. Witness Disclosure.  All of plaintiff's witnesses must be disclosed four months from the date the 

Complaint was filed.  All of defendant's witnesses must be disclosed six months from the date the 
Complaint was filed.  Witness lists must be in the form provided by MCR 2.401(I) and shall be 
filed with the Court. 

 
5. Discovery.  Discovery shall be completed six months after the case is filed. Requests for 

admissions may be served up to 35 days prior to any scheduled trial date. 
 

6. Medical Examinations.  Any medical examination required shall be completed no later than two 
months before trial and opposing counsel may have one month from receipt of the report to 
complete the discovery deposition of the examiner.  If the report is not exchanged within one month 
of trial the witness will not be allowed to testify at trial. 

 
7. Exhibits.  Exhibits must be exchanged no later than two weeks prior to trial.  If no objections are 

filed within seven days of trial, the exhibits will be admitted into evidence unless good cause is 
shown for the late objection.  Each party submitting exhibits must file a Proof of Service listing the 
exhibits that have been exchanged, but the exhibits should not be filed with the Court. Any 
objection must refer to the specific exhibit and must set forth the reason for the objection.  Any 



exhibits not disclosed will not be admitted and any objection not filed will be deemed waived, 
unless good cause is shown for the lack of compliance with this Order. 

 
8. Extending Deadlines.  The parties may agree to change the witness disclosure dates and the 

deadlines for medical examinations, discovery, and exchange of exhibits provided the changes do 
not effect the pretrial or trial dates.   The agreement should be in writing but does not have to be 
confirmed in a Court order. 

 
9. Motions for Summary Disposition.  If a motion for summary disposition is noticed for hearing 

less than 28 days prior to the scheduled trial date, the Court, in its discretion, may not decide the 
motion until the conclusion of the trial. 

 
10. Jury Instructions.  Requested jury instructions, voir dire, and trial briefs shall be filed by noon on 

the Friday before trial.  The court will conduct all voir dire. 
 

11. Amending Case Scheduling Order.  Any party may move to amend this Case Scheduling Order.  
The motion shall be filed as soon as possible and shall contain proposed dates for modification and 
facts showing good cause. 

 
12. Service of Case Scheduling Order.  The Plaintiff must serve a copy of this Order with the 

Summons and Complaint and file a Proof of Service with the court.  If an attorney appears in this 
case after the issuance of this Order, Plaintiff shall serve a copy of this order on the newly 
appearing attorney within 14 days of receipt of the attorney's Appearance and/or Answer. 

 
13. Motions.  When scheduling a motion for hearing, an additional copy of both the motion and notice 

of hearing should be sent directly to the Judge each time the motion is scheduled for hearing. Civil 
motions are heard on Monday, Thursday or Friday at 8:30 a.m. except that summary disposition or 
other long motions are scheduled by arranging a specific time with the Judge’s secretary. The 
Judge's availability may be determined by calling his office at (517) 788-4365. 

 
14. Trial Procedures.  If attorneys plan on publishing exhibits to the jury, they are expected to have 

individual copies for all jurors if practicable.  Trial exhibits should be labeled and marked prior to 
the scheduled start of the trial.  After direct and cross-examination, the court will allow a limited re-
direct examination that is not repetitive or cumulative.  Re-cross is not allowed unless counsel can 
show good cause for not covering the matter during the initial cross-examination. Evidentiary 
objections should include the legal basis for the objection but should not include argumentative or 
extraneous comment. 

 
15. Sanctions.  Failure of either party to comply with the terms of this Order, or any modifications, 

may result in application of sanctions against the offending party and/or counsel, including attorney 
fees, and may result in dismissal of the case or default. 

 
16. Decorum.  Attorneys, litigants, and witnesses are expected to dress appropriately for court.  Shorts 

and tank tops are not considered appropriate attire for adults. 
 

  
Chad C. Schmucker 
Circuit Judge 
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STATE OF MICHIGAN 

IN THE 33RD CIRCUIT COURT FOR THE COUNTY OF CHARLEVOIX 

_____________________________ 
 
 
 
XXX, 
   
   Plaintiff(s),        File No.  00-000-20-CH 
vs.             Hon. Richard M. Pajtas  
        
 
 
XXX, 
 
   Defendant(s). 
__________________________________________/ 

 
 

 
CIVIL SCHEDULING CONFERENCE ORDER 

 

A scheduling conference was conducted in this matter on ___ ______, and the parties, or their 

counsel having had the opportunity to participate, and the Court being fully advised in the 

premises; 

IT IS  ORDERED: 

PLEADINGS ARE: 

 Satisfactory, including joinder of parties and claims. 

 Unsatisfactory:  Amendments shall be filed by __________________________.    
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WITNESSES AND EXHIBITS: 

Counsel shall file and exchange a list of witnesses and exhibits, pursuant to MCR 2.401(I) no 

later than _________________________. 

 EXPERT WITNESSES: 

 Plaintiff(s) shall disclose by _______________________. 

 Defendant(s) shall disclose by _____________________. 

Failure to comply with this paragraph will bar the introduction of the evidence or testimony at 

trial unless good cause is shown by stipulation of the parties or by pretrial motion.  MCR 

2.401(I)(2). 

 

DISCOVERY: 

All discovery shall conclude on ____________.   No further discovery shall be allowed except 

by leave of this Court upon good cause shown. 

 
 

MOTIONS: 

All motions (except motions in limine) shall be heard PRIOR  to the day of the final 

pretrial/settlement conference and shall strictly comply with MCR 2.119, including responses; 

otherwise, they will be considered untimely.  Judge’s copies of all motions and briefs shall be 

forwarded to Judge Richard M. Pajtas, 33rd Circuit Court, County Building, 301 State 

Street,  Charlevoix,  MI  49720. 

 

CASE EVALUATION: 

 Case evaluation is: __X__  inappropriate ____ completed. 

 Case evaluation shall be scheduled for _____________________ at _________ __ M. 
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A Case Evaluation Notice will be forwarded by the ADR Clerk.  However, this Order shall 

constitute notice pursuant to MCR 2.403(G). 

 

FACILITATIVE MEDIATION: Is facilitative mediation appropriate?  

1_____________________________________________________________________________

______________________________________________________________________________

_ 
 

 

FINAL PRETRIAL/SETTLEMENT CONFERENCE: 

 Waived 

 Scheduled for _____________ at _____  _ ._M. 

 
  
 CONFERENCE REQUIREMENTS: 
  

 Submit Judge’s Copy of Trial Brief. 
 

 Jury Trial:  Submit Judge’s Copy of Jury Instructions, one instruction per page, 
starting with M Civ JI 3.01.  A copy of the final instructions will be given to the 
jury.  File only your list of instructions with the County Clerk. 
 

 Trial Counsel and Clients SHALL be present.  Insurance Company 
representatives with ultimate authority shall be immediately available by 
telephone as long as necessary. 
 

 Bring your calendar, as a trial date will be set at the conference if the case is not 
settled. 

 

 

 

 

 



4 

 

TRIAL: 

Estimated duration of trial: ____________ days. 

 Jury 

 Non-jury 

 

 

MISCELLANEOUS PROVISIONS: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 IT IS FURTHER ORDERED that requests for adjournments shall be in strict   

compliance with MCR 2.503.  Failure to comply with Conference Requirements, noted above, 

may result in a default or dismissal against the offending party.   

 
 
Entered:  ___________________  __________________________________  
      RICHARD M. PAJTAS 
      Circuit Judge 
 
 
 
xc:  
 
             r3/04 



Rule 2.102 Summons; Expiration of Summons; Dismissal of Action for Failure to Serve 

 

(A) – (C) 

(D) Expiration. A summons expires 91 days after the date the complaint is filed. However, 
within those 91 days, on a showing of due diligence by the plaintiff in attempting to serve the 
original summons, the judge to whom the action is assigned may order a second summons to 
issue for a definite period not exceeding 1 year from the date the complaint is filed. If such an 
extension is granted, the new summons expires at the end of the extended period. The judge may 
impose just conditions on the issuance of the second summons. Duplicate summonses issued 
under subrule (A) do not extend the life of the original summons. The running of the 91-day 
period is tolled while a motion challenging the sufficiency of the summons or of the service of 
the summons is pending. 

(E) Dismissal as to Defendant Not Served. 

(1) On the expiration of the summons as provided in subrule (D), the action is deemed 
dismissed without prejudice as to a defendant who has not been served with process as 
provided in these rules, unless the defendant has submitted to the court's jurisdiction. As 
to a defendant added as a party after the filing of the first complaint in the action, the time 
provided in this rule runs from the filing of the first pleading that names that defendant as 
a party. 

(2) After the time stated in subrule (E)(1), the clerk shall examine the court records and 
enter an order dismissing the action as to a defendant who has not been served with 
process or submitted to the court's jurisdiction. The clerk's failure to enter a dismissal 
order does not continue an action deemed dismissed. 

(3) The clerk shall give notice of the entry of a dismissal order under MCR 2.107 and 
record the date of the notice in the case file. The failure to give notice does not affect the 
dismissal. 

(F)  
 
(G) Exception; Summary Proceedings to Recover Possession of Realty. Subrules (D), (E), and 
(F) do not apply to summary proceedings governed by MCL 600.5701-600.5759 and by 
subchapter 4.200 of these rules. 



Rule 2.603 Default and Default Judgment 

(A) Entry; Notice; Effect. 

(1) If a party against whom a judgment for affirmative relief is sought has failed to plead 
or otherwise defend as provided by these rules, and that fact is made to appear by 
affidavit or otherwise, the clerk must enter the default of that party. 

(2) Notice of the entry must be sent to all parties who have appeared and to the defaulted 
party. If the defaulted party has not appeared, the notice to the defaulted party may be 
served by personal service, by ordinary first-class mail at his or her last known address or 
the place of service, or as otherwise directed by the court. 

(a) In the district court, the court clerk shall send the notice. 

(b) In all other courts, the notice must be sent by the party who sought entry of the 
default. Proof of service and a copy of the notice must be filed with the court. 

(3) Once the default of a party has been entered, that party may not proceed with the 
action until the default has been set aside by the court in accordance with subrule (D) or 
MCR 2.612. 

(B) Default Judgment. 

(1) Notice of Request for Judgment. 

(a) A party seeking a default judgment must give notice of the request for judgment to the 
defaulted party 

(i) if the party against whom the judgment is sought has appeared in the action; 

(ii) if the request for entry of judgment seeks relief different in kind from, or greater in 
amount than, that stated in the pleadings; or 

(iii) if the pleadings do not state a specific amount demanded. 

(b) The notice required by this subrule must be served at least 7 days before entry of the 
requested judgment. 

(c) If the defaulted party has appeared, the notice may be given in the manner provided 
by MCR 2.107. If the defaulted party has not appeared, the notice may be served by 
personal service, by ordinary first-class mail at the defaulted party's last known address 
or the place of service, or as otherwise directed by the court. 

(d) If the default is entered for failure to appear for a scheduled trial, notice under this 
subrule is not required. 



(2) Default Judgment Entered by Clerk. On request of the plaintiff supported by an 
affidavit as to the amount due, the clerk may sign and enter judgment for that amount and 
costs against the defendant, if 

(a) the plaintiff's claim against a defendant is for a sum certain or for a sum that can by 
computation be made certain, 

(b) the default was entered because the defendant failed to appear, and 

(c) the defaulted defendant is not an infant or incompetent person. 

The clerk may not enter or record a judgment based on a note or other written evidence of 
indebtedness until the note or writing is filed with the clerk for cancellation, except by special 
order of the court. 

(3) Default Judgment Entered by Court. In all other cases the party entitled to a judgment 
by default must apply to the court for the judgment. 

(a) A judgment by default may not be entered against a minor or an incompetent person 
unless the person is represented in the action by a conservator, guardian ad litem, or other 
representative. 

(b) If, in order for the court to enter judgment or to carry it into effect, it is necessary to 

(i) take an account, 

(ii) determine the amount of damages, 

(iii) establish the truth of an allegation by evidence, or 

(iv) investigate any other matter, 

the court may conduct hearings or order references it deems necessary and proper, and 
shall accord a right of trial by jury to the parties to the extent required by the constitution. 

(4) Notice of Entry of Judgment. The court clerk must promptly mail notice of entry of a 
default judgment to all parties. The notice to the defendant shall be mailed to the 
defendant's last known address or the address of the place of service. The clerk must keep 
a record that notice was given. 

(C) Nonmilitary Affidavit. Nonmilitary affidavits required by law must be filed before judgment 
is entered in actions in which the defendant has failed to appear. 

(D) –(E) 

(Current as of 7/01/2004) 



Rule 2.502 Dismissal for Lack of Progress 

(A) Notice of Proposed Dismissal. 

(1) On motion of a party or on its own initiative, the court may order that an action in 
which no steps or proceedings appear to have been taken within 91 days be dismissed for 
lack of progress unless the parties show that progress is being made or that the lack of 
progress is not attributable to the party seeking affirmative relief. 

(2) A notice of proposed dismissal may not be sent with regard to a case 

(a) in which a scheduling order has been entered under MCR 2.401(B)(2) and the times 
for completion of the scheduled events have not expired, 

(b) which is set for a conference, an alternative dispute resolution process, hearing, or 
trial. 

(3) The notice shall be given in the manner provided in MCR 2.501(C) for notice of trial. 

(B) Action by Court. 

(1) If a party does not make the required showing, the court may direct the clerk to 
dismiss the action for lack of progress. Such a dismissal is without prejudice unless the 
court specifies otherwise. 

(2) If an action is not dismissed under this rule, the court shall enter orders to facilitate 
the prompt and just disposition of the action. 

(C) Reinstatement of Dismissed Action. On motion for good cause, the court may reinstate an 
action dismissed for lack of progress on terms the court deems just. On reinstating an action, the 
court shall enter orders to facilitate the prompt and just disposition of the action. 

(Current as of 7/01/2004) 



MICHIGAN VEHICLE CODE (EXCERPT)
Act 300 of 1949

257.745   Responding to allegations in citation; appearance in person, by representation, or by
mail; admission of responsibility; acceptance of admission; denial of responsibility; scheduling
of informal or formal hearing.
Sec. 745.  (1)  A person to whom a citation is issued under section 742 shall appear by or at the time specified in

the citation and may respond to the allegations in the citation as provided in this section.
(2)  If the person wishes to admit responsibility for the civil infraction, the person may do so by appearing in

person, by representation, or by mail. If appearance is made by representation or mail, the court may accept the
admission with the same effect as though the person personally appeared in court. Upon acceptance of the
admission, the court may order any of the sanctions permitted under section 907.

(3)  If the person wishes to admit responsibility for the civil infraction “with explanation”, the person may do so
in either of the following ways:

(a)  By appearing by mail.
(b)  By contacting the court in person, by mail, by telephone, or by representation to obtain from the court a

scheduled date and time to appear, at which time the person shall appear in person or by representation.
(4)  If a person admits responsibility for a civil infraction “with explanation” under subsection (3), the court shall

accept the admission as though the person has admitted responsibility under subsection (2) and may consider the
person's explanation by way of mitigating any sanction which the court may order under section 907. If appearance
is made by representation or mail, the court may accept the admission with the same effect as though the person
personally appeared in court, but the court may require the person to provide a further explanation or to appear in
court.

(5)  If the person wishes to deny responsibility for a civil infraction, the person shall do so by appearing for an
informal or formal hearing. Unless the hearing date is specified on the citation, the person shall contact the court in
person, by representation, by mail, or by telephone, and obtain a scheduled date and time to appear for an informal
or formal hearing. The court shall schedule an informal hearing, unless the person expressly requests a formal
hearing. If the hearing date is specified on the citation, the person shall appear on that date for an informal hearing
unless the person contacts the court at least 10 days before that date in person, by representation, by mail, or by
telephone to request a formal hearing. If the person expressly requests a formal hearing, the court shall schedule a
formal hearing. If a hearing is scheduled by telephone, the court shall mail the defendant a confirming notice of that
hearing by regular mail to the address appearing on the citation or to an address which may be furnished by the
defendant. An informal hearing shall be conducted pursuant to section 746 and a formal hearing shall be conducted
pursuant to section 747.

History: Add. 1978, Act 510, Eff. Aug. 1, 1979;—Am. 1979, Act 66, Eff. Aug. 1, 1979.
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REVISED JUDICATURE ACT OF 1961 (EXCERPT)
Act 236 of 1961

600.8715   Citation; appearance; response to allegations; acceptance of admission; sanctions;
admission of responsibility with explanation; effect; denial of responsibility; hearing.
Sec. 8715.  (1)  A person to whom a citation is issued under section 8707 shall appear by or at the time specified

in the citation and, except as otherwise provided by section 8709(5), may respond to the allegations in the citation
as provided in this section.

(2)  If the defendant wishes to admit responsibility for the municipal civil infraction, the defendant may do so by
appearing in person, by representation, or by mail. If appearance is made by representation or mail, the court may
accept the admission with the same effect as though the defendant personally appeared in court. Upon acceptance of
the admission, the court may order any of the sanctions permitted under section 8727.

(3)  If the defendant wishes to admit responsibility for the municipal civil infraction “with explanation”, the
defendant may do so in either of the following ways:

(a)  By appearing by mail.
(b)  By contacting the court in person, by mail, by telephone, or by representation to obtain from the court a

scheduled date and time for an appearance, at which time the defendant shall appear in court in person or by
representation.

(4)  If a defendant admits responsibility for a municipal civil infraction “with explanation” under subsection (3),
the court shall accept the admission as though the defendant has admitted responsibility under subsection (2) and
may consider the defendant's explanation by way of mitigating any sanction that the court may order under section
8727. If appearance is made by representation or mail, the court may accept the admission with the same effect as
though the defendant personally appeared in court, but the court may require the defendant to provide a further
explanation or to appear in court.

(5)  If the defendant wishes to deny responsibility for a municipal civil infraction, the defendant shall do so by
appearing for an informal or formal hearing. If the hearing date is not specified on the citation, the defendant shall
contact the court in person, by representation, by mail, or by telephone, and obtain a scheduled date and time to
appear for an informal or formal hearing. If the hearing date is specified on the citation, the defendant shall appear
on that date. The hearing shall be an informal hearing, unless a formal hearing is requested by the defendant or the
plaintiff as provided by section 8717. If a hearing is scheduled by telephone, the court shall mail the defendant a
confirming notice of that hearing by regular mail to the address appearing on the citation or to an address that is
furnished by the defendant. An informal hearing shall be conducted pursuant to section 8719, and a formal hearing
shall be conducted pursuant to section 8721.

History: Add. 1994, Act 12, Eff. May 1, 1994.
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REVISED JUDICATURE ACT OF 1961 (EXCERPT)
Act 236 of 1961

600.8815   Citation; response to allegations.
Sec. 8815.  (1)  A person to whom a citation is issued under section 8807 shall appear by or at the time specified

in the citation and may respond to the allegations in the citation as provided in this section.
(2)  If the defendant wishes to admit responsibility for the state civil infraction, the defendant may do so by

appearing in person, by representation, or by mail. If appearance is made by representation or mail, the court may
accept the admission with the same effect as though the defendant personally appeared in court. Upon acceptance of
the admission, the court may order any of the sanctions permitted under section 8827.

(3)  If the defendant wishes to admit responsibility for the state civil infraction “with explanation”, the defendant
may do so in either of the following ways:

(a)  By appearing by mail.
(b)  By contacting the court in person, by mail, by telephone, or by representation to obtain from the court a

scheduled date and time to appear, at which time the defendant shall appear in person or by representation.
(4)  If a defendant admits responsibility for a state civil infraction “with explanation” under subsection (3), the

court shall accept the admission as though the defendant has admitted responsibility under subsection (2) and may
consider the defendant's explanation by way of mitigating any sanction that the court may order under section 8827.
If appearance is made by representation or mail, the court may accept the admission with the same effect as though
the defendant personally appeared in court, but the court may require the defendant to provide a further explanation
or to appear in court.

(5)  If the defendant wishes to deny responsibility for a state civil infraction, the defendant shall do so by
appearing for an informal or formal hearing. If the hearing date is not specified on the citation, the defendant shall
contact the court in person, by representation, by mail, or by telephone, and obtain a scheduled date and time to
appear for an informal or formal hearing. If the hearing date is specified on the citation, the defendant shall appear
on that date for an informal hearing unless the defendant contacts the court at least 10 days before that date in
person, by representation, by mail, or by telephone to request a formal hearing. The court shall schedule an informal
hearing, unless the defendant expressly requests a formal hearing. If the defendant expressly requests a formal
hearing, the court shall schedule a formal hearing. If an informal or formal hearing is scheduled by telephone, the
court shall mail the defendant a confirming notice of that hearing by regular mail to the address appearing on the
citation or to an address that is furnished by the defendant. An informal hearing shall be conducted pursuant to
section 8819, and a formal hearing shall be conducted pursuant to section 8821.

History: Add. 1995, Act 54, Eff. Jan. 1, 1996.
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Rule 4.101 Civil Infraction Actions 

 

(B) Appearances; Failure to Appear; Default Judgment. 

(1) Depending on the nature of the violation and on the procedure appropriate to the 
violation, a defendant may appear in person, by representation, or by mail. 

(2) A defendant may not appear by making a telephone call to the court, but a defendant 
may telephone the court to obtain a date to appear. 

(3) A clerk of the court may enter a default after certifying, on a form to be furnished by 
the court, that the defendant has not made a scheduled appearance, or has not answered a 
citation within the time allowed by statute. 

(4) If a defendant fails to appear or otherwise to respond to any matter pending relative to 
a civil infraction action, the court: 

(a) must enter a default against the defendant; 

(b) must make a determination of responsibility, if the complaint is sufficient; 

(c) must impose a sanction by entering a default judgment; 

(d) must send the defendant a notice of the entry of the default judgment and the 
sanctions imposed; and 

(e) may retain the driver's license of a nonresident as permitted by statute, if the court has 
received that license pursuant to statute. The court need not retain the license past its 
expiration date. 

(5) If a defendant fails to appear or otherwise to respond to any matter pending relative to 
a traffic civil infraction, the court 

(a) must notify the secretary of state of the entry of the default judgment, as required by 
MCL 257.732, and 

(b) must initiate the procedures required by MCL 257.321a. 

(6) If a defendant fails to appear or otherwise to respond to any matter pending relative to 
a state civil infraction, the court must initiate the procedures required by MCL 257.321a. 

 



ARTICLE I
DECLARATION OF RIGHTS (EXCERPT)

§ 20   Rights of accused in criminal proceedings.
Sec. 20.  In every criminal prosecution, the accused shall have the right to a speedy and public trial by an

impartial jury, which may consist of less than 12 jurors in prosecutions for misdemeanors punishable by
imprisonment for not more than 1 year; to be informed of the nature of the accusation; to be confronted with the
witnesses against him or her; to have compulsory process for obtaining witnesses in his or her favor; to have the
assistance of counsel for his or her defense; to have an appeal as a matter of right, except as provided by law an
appeal by an accused who pleads guilty or nolo contendere shall be by leave of the court; and as provided by law,
when the trial court so orders, to have such reasonable assistance as may be necessary to perfect and prosecute an
appeal.

History: Const. 1963, Art. I, § 20, Eff. Jan. 1, 1964;—Am. H.J.R. M, approved Aug. 8, 1972, Eff. Sept. 23, 1972;—Am. S.J.R. D, approved
Nov. 8, 1994, Eff. Dec. 24, 1994.

Former Constitution: See Const. 1908, Art. II, § 19.
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THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

 768.1   Speedy trial; right of parties; duty of public officers. 
Sec. 1.  The people of this state and persons charged with crime are entitled to and shall have a speedy trial and

determination of all prosecutions and it is hereby made the duty of all public officers having duties to perform in
any criminal case, to bring such case to a final determination without delay except as may be necessary to secure to
the accused a fair and impartial trial.

History: 1927, Act 175, Eff. Sept. 5, 1927;—CL 1929, 17294;—CL 1948, 768.1.
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Rule 6.004 Speedy Trial 

(A) Right to Speedy Trial. The defendant and the people are entitled to a speedy trial and to a 
speedy resolution of all matters before the court. 

(B) Priorities in Scheduling Criminal Cases. The trial court has the responsibility to establish and 
control a trial calendar. In assigning cases to the calendar, and insofar as it is practicable,  

(1) the trial of criminal cases must be given preference over the trial of civil cases, and 

(2) the trial of defendants in custody and of defendants whose pretrial liberty presents 
unusual risks must be given preference over other criminal cases. 

(C) Delay in Felony and Misdemeanor Cases; Recognizance Release. In a felony case in which 
the defendant has been incarcerated for a period of 6 months or more to answer for the same 
crime or a crime based on the same conduct or arising from the same criminal episode, or in a 
misdemeanor case in which the defendant has been incarcerated for a period of 28 days or more 
to answer for the same crime or a crime based on the same conduct or arising from the same 
criminal episode, the defendant must be released on personal recognizance. In computing the 28-
day and 6-month periods, the court is to exclude 

(1) periods of delay resulting from other proceedings concerning the defendant, including 
but not limited to competency and criminal responsibility proceedings, pretrial motions, 
interlocutory appeals, and the trial of other charges, 

(2) the period of delay during which the defendant is not competent to stand trial, 

(3) the period of delay resulting from an adjournment requested or consented to by the 
defendant's lawyer, 

(4) the period of delay resulting from an adjournment requested by the prosecutor, but 
only if the prosecutor demonstrates on the record either 

(a) the unavailability, despite the exercise of due diligence, of material evidence that the 
prosecutor has reasonable cause to believe will be available at a later date; or 

(b) exceptional circumstances justifying the need for more time to prepare the state's case, 

(5) a reasonable period of delay when the defendant is joined for trial with a codefendant 
as to whom the time for trial has not run, but only if good cause exists for not granting the 
defendant a severance so as to enable trial within the time limits applicable, and 

(6) any other periods of delay that in the court's judgment are justified by good cause, but 
not including delay caused by docket congestion. 

(D) Untried Charges Against State Prisoner. 



(1) The 180-Day Rule. Except for crimes exempted by MCL 780.131(2), the prosecutor 
must make a good faith effort to bring a criminal charge to trial within 180 days of either 
of the following: 

(a) the time from which the prosecutor knows that the person charged with the offense is 
incarcerated in a state prison or is detained in a local facility awaiting incarceration in a 
state prison, or 

(b) the time from which the Department of Corrections knows or has reason to know that 
a criminal charge is pending against a defendant incarcerated in a state prison or detained 
in a local facility awaiting incarceration in a state prison. 

For purposes of this subrule, a person is charged with a criminal offense if a warrant, 
complaint, or indictment has been issued against the person. 

(2) Remedy. In cases covered by subrule (1)(a), the defendant is entitled to have the 
charge dismissed with prejudice if the prosecutor fails to make a good-faith effort to 
bring the charge to trial within the 180-day period. When, in cases covered by subrule 
(1)(b), the prosecutor's failure to bring the charge to trial is attributable to lack of notice 
from the Department of Corrections, the defendant is entitled to sentence credit for the 
period of delay. Whenever the defendant's constitutional right to a speedy trial is violated, 
the defendant is entitled to dismissal of the charge with prejudice. 

(Current as of 7/01/2004) 

 



THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

764.15e   Violation of condition of release; arrest without warrant; duties of peace officer; release
on interim bond; priority to certain cases; hearing and revocation procedures.
Sec. 15e.  (1)  A peace officer, without a warrant, may arrest and take into custody a defendant whom the peace

officer has or receives positive information that another peace officer has reasonable cause to believe is violating or
has violated a condition of release imposed under section 6b of chapter V or section 2a of 1961 PA 44, MCL
780.582a.

(2)  If a peace officer arrests a defendant under subsection (1), the peace officer shall do all of the following:
(a)  Prepare a complaint of violation of conditional release substantially in the following format:

COMPLAINT OF VIOLATION OF CONDITIONAL RELEASE

I    am a peace officer. I have determined by:

 
(name)

    

  L.E.I.N. and verification with the police agency holding the order

  Certified or true copy of order   

  Other (Describe)     

That   released   subject to the following 

  
(court)

 
(name of defendent)

 

conditions:      

(state or attach a statement of relevant conditions)  

I have reasonable cause to believe that on  at   the

   
(date)

 
(time)

 

defendent violated those conditions as follows:    

(state violations)      
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   (Signature)

       

   (Date)

(b)  If the arrest occurred within the judicial district of the court that imposed the conditions of release, both of the
following:

(i)  Immediately provide 1 copy of the complaint to the defendant, the original and 1 copy of the complaint to that
court, and 1 copy of the complaint to the prosecuting attorney for the case in which the conditional release was
granted. The law enforcement agency shall retain 1 copy of the complaint.

(ii)   Bring the defendant before that court within 1 business day following the defendant's arrest to answer the
charge of violating the conditions of release.

(c)  If the arrest occurred outside the judicial district of the court that imposed the conditions of release, both of
the following:

(i)  Immediately provide 1 copy of the complaint to the defendant, and the original and 1 copy of the complaint to
the district court or municipal court in the judicial district in which the violation occurred. The law enforcement
agency shall retain 1 copy of the complaint.

(ii)   Bring the defendant before the district court or municipal court in the judicial district in which the violation
occurred within 1 business day following the arrest. The court shall determine conditions of release and promptly
transfer the case to the court that released the defendant subject to conditions. The court to which the case is
transferred shall notify the prosecuting attorney in writing of the alleged violation.

(3)  If, in the opinion of the arresting police agency or officer in charge of the jail, it is safe to release the
defendant before the defendant is brought before the court under subsection (2), the arresting police agency or
officer in charge of the jail may release the defendant on interim bond of not more than $500.00 requiring the
defendant to appear at the opening of court the next business day. If the defendant is held for more than 24 hours
without being brought before the court under subsection (2), the officer in charge of the jail shall note in the jail
records why it was not safe to release the defendant on interim bond under this subsection.

(4)  The court shall give priority to cases brought under this section in which the defendant is in custody or in
which the defendant's release would present an unusual risk to the safety of any person.

(5)  The hearing and revocation procedures for cases brought under this section shall be governed by Supreme
court rules.

History: Add. 1993, Act 52, Eff. July 1, 1993;—Am. 1999, Act 269, Eff. July 1, 2000.
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THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

 766.4   Preliminary examination by magistrate; time; scope; exception.
Sec. 4.  Except as provided in section 4 of chapter XIIA of Act No. 288 of the Public Acts of 1939, being section

712A.4 of the Michigan Compiled Laws, the magistrate before whom any person is arraigned on a charge of having
committed a felony shall set a day for a preliminary examination not exceeding 14 days after the arraignment. At
the preliminary examination, a magistrate shall examine the complainant and the witnesses in support of the
prosecution, on oath and, except as provided in section 2167 of the revised judicature act of 1961, Act No. 236 of
the Public Acts of 1961, being section 600.2167 of the Michigan Compiled Laws, in the presence of the accused, in
regard to the offense charged and in regard to any other matters connected with the charge that the magistrate
considers pertinent. 

History: 1927, Act 175, Eff. Sept. 5, 1927;—CL 1929, 17196;—CL 1948, 766.4;—Am. 1970, Act 213, Imd. Eff. Oct. 4, 1970;—Am. 1974,
Act 63, Eff. May 1, 1974;—Am. 1988, Act 64, Eff. Oct. 1, 1988;—Am. 1993, Act 287, Eff. Mar. 1, 1994 ;—Am. 1994, Act 167, Eff. Oct. 1,
1994.

Compiler's note: Section 2 of Act 63 of 1974 provides:
“Effective date.
“Section 2. To give judges, prosecutors, and defense counsel a reasonable opportunity to become aware of and familiar with the time periods

and sequence prescribed in this amendatory act and the effects of noncompliance, sections 20 and 21 of chapter 8 of Act No. 175 of the Public
Acts of 1927, being sections 768.20 and 768.21 of the Michigan Compiled Laws, as amended by this amendatory act shall take effect May 1,
1974, and apply to cases in which the arraignment on an information occurs on or after that date. The other provisions of this amendatory act
shall take effect May 1, 1974 and apply to offenses committed on or after that date.”

Section 3 of Act 64 of 1988 provides: “This amendatory act shall take effect June 1, 1988.” This section was amended by Act 175 of 1988 to
read as follows: “This amendatory act shall take effect October 1, 1988.” 

Former law: See section 13 of Ch. 163 of R.S. 1846, being CL 1857, § 5989; CL 1871, § 7855; How., § 9466; CL 1897, § 11850; and CL
1915, § 15677.
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THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

766.1   Right of state and accused to prompt examination.
Sec. 1.  The state and accused shall be entitled to a prompt examination and determination by the examining

magistrate in all criminal causes and it is hereby made the duty of all courts and public officers having duties to
perform in connection with such examination, to bring them to a final determination without delay except as it may
be necessary to secure to the accused a fair and impartial examination.

History: 1927, Act 175, Eff. Sept. 5, 1927;—CL 1929, 17193;—CL 1948, 766.1.

Constitutionality: There is no federal constitutional right to a preliminary examination or hearing in a criminal prosecution. The procedure is
left to the states. In Michigan, the right is statutory. People v. Johnson, 427 Mich. 98, 398 N.W.2d 219 (1986).

Rendered 10/22/2004 6:53:31 PM Page 1 MCL Complete Through PA 354 of 2004

Courtesy of www.MichiganLegislature.Org© 2004 Legislative Council, State of Michigan

http://www.michiganlegislature.org


MICHIGAN VEHICLE CODE (EXCERPT)
Act 300 of 1949

257.625b   Arraignment of person arrested for misdemeanor violation; pretrial conference;
advising accused of maximum penalty before acceptance of plea; screening, assessment, and
rehabilitative services; action by secretary of state pending appeal.
Sec. 625b.  (1)  A person arrested for a misdemeanor violation of section 625(1), (3), (6), (7), or (8) or section

625m or a local ordinance substantially corresponding to section 625(1), (3), (6), or (8) or section 625m shall be
arraigned on the citation, complaint, or warrant not more than 14 days after the arrest for the violation or, if an
arrest warrant is issued or reissued, not more than 14 days after the issued or reissued arrest warrant is served,
whichever is later. The court shall not dismiss a case or impose any other sanction for a failure to comply with this
time limit. The time limit does not apply to a violation of section 625(1), (3), (7), or (8) or section 625m punishable
as a felony or a violation of section 625(1), (3), (6), (7), or (8) or section 625m joined with a felony charge.

(2)  The court shall schedule a pretrial conference between the prosecuting attorney, the defendant, and the
defendant's attorney in each case in which the defendant is charged with a misdemeanor violation of section 625(1),
(3), (6), (7), or (8) or section 625m or a local ordinance substantially corresponding to section 625(1), (3), (6), or (8)
or section 625m. The pretrial conference shall be held not more than 35 days after the person's arrest for the
violation or, if an arrest warrant is issued or reissued, not more than 35 days after the issued or reissued arrest
warrant is served, whichever is later. If the court has only 1 judge who sits in more than 1 location in that district,
the pretrial conference shall be held not more than 42 days after the person's arrest for the violation or, if an arrest
warrant is issued or reissued, not more than 42 days after the date the issued or reissued arrest warrant is served,
whichever is later. The court shall not dismiss a case or impose any other sanction for a failure to comply with the
applicable time limit. The 35- and 42-day time limits do not apply to a violation of section 625(1), (3), (7), or (8) or
section 625m punishable as a felony or a violation of section 625(1), (3), (6), (7), or (8) or section 625m joined with
a felony charge. The court shall order the defendant to attend the pretrial conference and may accept a plea by the
defendant at the conclusion of the pretrial conference. The court may adjourn the pretrial conference upon the
motion of a party for good cause shown. Not more than 1 adjournment shall be granted to a party, and the length of
an adjournment shall not exceed 14 days.

(3)  Except for delay attributable to the unavailability of the defendant, a witness, or material evidence or due to
an interlocutory appeal or exceptional circumstances, but not a delay caused by docket congestion, the court shall
finally adjudicate, by a plea of guilty or nolo contendere, entry of a verdict, or other final disposition, a case in
which the defendant is charged with a misdemeanor violation of section 625(1), (3), (6), (7), or (8) or section 625m
or a local ordinance substantially corresponding to section 625(1), (3), (6), or (8) or section 625m, within 77 days
after the person is arrested for the violation or, if an arrest warrant is issued or reissued, not more than 77 days after
the date the issued or reissued arrest warrant is served, whichever is later. The court shall not dismiss a case or
impose any other sanction for a failure to comply with this time limit. The 77-day time limit does not apply to a
violation of section 625(1), (3), (7), or (8) or section 625m punishable as a felony or a violation of section 625(1),
(3), (6), (7), or (8) or section 625m joined with a felony charge.

(4)  Before accepting a plea of guilty or nolo contendere under section 625 or a local ordinance substantially
corresponding to section 625(1), (2), (3), (6), or (8), the court shall advise the accused of the maximum possible
term of imprisonment and the maximum possible fine that may be imposed for the violation and shall advise the
defendant that the maximum possible license sanctions that may be imposed will be based upon the master driving
record maintained by the secretary of state under section 204a.

(5)  Before imposing sentence for a violation of section 625(1), (3), (4), (5), (6), (7), or (8) or a local ordinance
substantially corresponding to section 625(1), (3), (6), or (8), the court shall order the person to undergo screening
and assessment by a person or agency designated by the office of substance abuse services to determine whether the
person is likely to benefit from rehabilitative services, including alcohol or drug education and alcohol or drug
treatment programs. Except as otherwise provided in this subsection, the court may order the person to participate
in and successfully complete 1 or more appropriate rehabilitative programs as part of the sentence. If the person has
1 or more prior convictions, the court shall order the person to participate in and successfully complete 1 or more
appropriate rehabilitative programs as part of the sentence. The person shall pay for the costs of the screening,
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assessment, and rehabilitative services.
(6)   If the judgment and sentence are appealed to circuit court, the court may ex parte order the secretary of state

to stay the suspension, revocation, or restricted license issued by the secretary of state pending the outcome of the
appeal.

History: Add. 1966, Act 243, Eff. Mar. 10, 1967;—Am. 1976, Act 285, Eff. Apr. 1, 1977;—Am. 1980, Act 515, Eff. Apr. 1, 1981;—Am.
1982, Act 309, Eff. Mar. 30, 1983;—Am. 1987, Act 109, Eff. Mar. 30, 1988;—Am. 1991, Act 93, Eff. Jan. 1, 1992;—Am. 1991, Act 100, Eff.
Jan. 1, 1993;—Am. 1993, Act 359, Eff. Sept. 1, 1994;—Am. 1994, Act 211, Eff. Nov. 1, 1994;—Am. 1994, Act 450, Eff. May 1, 1995;—Am.
1998, Act 357, Eff. Oct. 1, 1999;—Am. 2004, Act 62, Eff. May 3, 2004.

Compiler's note: Section 2 of Act 309 of 1982 provides: “All proceedings pending and all rights and liabilities existing, acquired, or incurred
at the time this amendatory act takes effect are saved and may be consummated according to the law in force when they are commenced. This
amendatory act shall not be construed to affect any prosecution pending or initiated before the effective date of this amendatory act, or initiated
after the effective date of this amendatory act for an offense committed before that effective date.”
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STATE OF MICHIGAN 
IN THE CIRCUIT COURT FOR THE COUNTY OF CHARLEVOIX 

_____________________ 
 

PEOPLE OF THE STATE OF MICHIGAN, 

    Plaintiff, 
vs.            File No.   00-000-09-FH 
            Hon. Richard M. Pajtas 

XXX, 

    Defendant, 

____________________________________/ 

 

CRIMINAL SCHEDULING CONFERENCE ORDER 
 

A scheduling conference was conducted in this matter on                   , and the parties, or 

their counsel having had the opportunity to participate, and the Court being fully advised 

in the premises; 

 

IT IS  ORDERED: 

FORENSIC CENTER REFERRAL: 

 Not Requested 

 Criminal Responsibility.  Notice of Insanity* filed by _____________, or waived. 

 Competency to Stand Trial 

*Order Referring to Forensic Center will be prepared and filed by the Court upon 

receipt of a copy on the Notice of Insanity provided by defense counsel. 
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PLEA AGREEMENT CUTOFF: 

The Court will accept no reduced pleas pursuant to a plea agreement between defense 

and prosecution after _______________________________.  

 

MOTIONS: 

All motions shall be heard not later than _____________________________. 

Any motions not heard by such date shall be deemed waived in the absence of a showing 

of good cause for such untimeliness. 

Motions requiring EVIDENTIARY HEARING shall be heard on: 

___________________________ at ______________ ___.m.                                

Motions requiring evidentiary hearing and supporting briefs shall be filed by 

_____________________________or they will be deemed waived. 

All parties shall strictly comply with MCR 2.119, including responses.  Judge’s copies 

of all motions and briefs shall be forwarded to Judge Richard M. Pajtas, 33rd Circuit 

Court, County Building, 301 State Street, Charlevoix, MI  49720.    

 

TRIAL DATE: 

Estimated duration of trial:  ______ days. 

 JURY 

 NON-JURY  

 Set for ____________________________________ at 8:30 a.m. 

 

JURY INSTRUCTIONS: 

Not later than three (3) days before jury trial counsel shall submit full text jury 

instructions in the order they are requested to be given starting with CJI2d 3.1.  There 

shall be no more than one instruction per page. Blanks should be filled in and alternative 
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provisions stricken so far as possible before trial so that a copy can be given to the jury.  

File only your list of instructions with the County Clerk. 

 

MISCELLANEOUS PROVISIONS: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________ 

 

IT IS FURTHER ORDERED that requests for adjournments shall be in strict 

compliance with MCR 2.503.   

 
Entered:         ________________________ 

RICHARD M. PAJTAS 
        Circuit Judge 
 
xc: Prosecuting Attorney 
 Defense Attorney 
 Probation Department 
 Charlevoix County Sheriff 

           R3/04 
 



Rule 2.503 Adjournments 

(A) Applicability. This rule applies to adjournments of trials, alternative dispute resolution 
processes, pretrial conferences, and all motion hearings. 

(B) Motion or Stipulation for Adjournment. 

(1) Unless the court allows otherwise, a request for an adjournment must be by motion or 
stipulation made in writing or orally in open court and is based on good cause. 

(2) A motion or stipulation for adjournment must state 

(a) which party is requesting the adjournment, 

(b) the reason for it, and 

(c) whether other adjournments have been granted in the proceeding and, if so, the 
number granted. 

(3) The entitlement of a motion or stipulation for adjournment must specify whether it is 
the first or a later request, e.g., "Plaintiff's Request for Third Adjournment." 

(C) Absence of Witness or Evidence. 

(1) A motion to adjourn a proceeding because of the unavailability of a witness or 
evidence must be made as soon as possible after ascertaining the facts. 

(2) An adjournment may be granted on the ground of unavailability of a witness or 
evidence only if the court finds that the evidence is material and that diligent efforts have 
been made to produce the witness or evidence. 

(3) If the testimony or the evidence would be admissible in the proceeding, and the 
adverse party stipulates in writing or on the record that it is to be considered as actually 
given in the proceeding, there may be no adjournment unless the court deems an 
adjournment necessary. 

(D) Order for Adjournment; Costs and Conditions. 

(1) In its discretion the court may grant an adjournament to promote the cause of justice. 
An adjournment may be entered by order of the court either in writing or on the record in 
open court, and the order must state the reason for the adjournment. 

(2) In granting an adjournment, the court may impose costs and conditions. When an 
adjournment is granted conditioned on payment of costs, the costs may be taxed 
summarily to be paid on demand of the adverse party or the adverse party's attorney, and 
the adjournment may be vacated if nonpayment is shown by affidavit. 



(E) Rescheduling. 

(1) Except as provided in subrule (E)(2), at the time the proceeding is adjourned under 
this rule, or as soon thereafter as possible, the proceeding must be rescheduled for a 
specific date and time. 

(2) A court may place the matter on a specified list of actions or other matters which will 
automatically reappear before the court on the first available date. 

(F) Death or Change of Status of Attorney. If the court finds that an attorney 

(1) has died or is physically or mentally unable to continue to act as an attorney for a 
party, 

(2) has been disbarred, 

(3) has been suspended, 

(4) has been placed on inactive status, or 

(5) has resigned from active membership in the bar, the court shall adjourn a proceeding 
in which the attorney was acting for a party. The party is entitled to 28 days' notice that 
he or she must obtain a substitute attorney or advise the court in writing that the party 
intends to appear on his or her own behalf. See MCR 9.119. 

(Current as of 7/01/2004) 

 

 



THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

 766.7   Adjournment, continuance, or delay of preliminary examination.
Sec. 7.  A magistrate may adjourn a preliminary examination for a felony to a place in the county as the

magistrate deems necessary. The accused may in the meantime be committed either to the county jail or to the
custody of the officer by whom he was arrested or to any other officer; or, unless he is charged with treason or
murder, he may be admitted to bail. An adjournment, continuance, or delay of a preliminary examination shall not
be granted by a magistrate except for good cause shown. A magistrate shall not adjourn, continue, or delay the
examination of any cause by the consent of the prosecution and accused unless in his discretion it shall clearly
appear by a sufficient showing to the magistrate to be entered upon the record that the reasons for such consent are
founded upon strict necessity and that the examination of the cause cannot then be had, or a manifest injustice will
be done. An action on the part of the magistrate in adjourning or continuing any case, shall not cause the magistrate
to lose jurisdiction of the case.

History: 1927, Act 175, Eff. Sept. 5, 1927;—CL 1929, 17199;—CL 1948, 766.7;—Am. 1974, Act 63, Eff. May 1, 1974.

Compiler's note: Section 2 of Act 63 of 1974 provides:
“Effective date.
“Section 2. To give judges, prosecutors, and defense counsel a reasonable opportunity to become aware of and familiar with the time periods

and sequence prescribed in this amendatory act and the effects of noncompliance, sections 20 and 21 of chapter 8 of Act No. 175 of the Public
Acts of 1927, being sections 768.20 and 768.21 of the Michigan Compiled Laws, as amended by this amendatory act shall take effect May 1,
1974, and apply to cases in which the arraignment on an information occurs on or after that date. The other provisions of this amendatory act
shall take effect May 1, 1974 and apply to offenses committed on or after that date.”

Former law: See section 10 of Ch. 163 of R.S. 1846, being CL 1857, § 5986; CL 1871, § 7852; How., § 9463; CL 1897, § 11847; and CL
1915, § 15674.
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THE CODE OF CRIMINAL PROCEDURE (EXCERPT)
Act 175 of 1927

766.11a   Expert testimony; conduct by telephonic, voice, or video conferencing.
Sec. 11a.  On motion of either party, the magistrate may permit the testimony of an expert witness or, upon a

showing of good cause, any witness to be conducted by means of telephonic, voice, or video conferencing.
History: Add. 2004, Act 20, Imd. Eff. Mar. 4, 2004.
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MICHIGAN VEHICLE CODE (EXCERPT)
Act 300 of 1949

257.321a   Failure to answer citation or notice to appear in court; failure to comply with order or
judgment; misdemeanor; notice and duration of suspension; exceptions; effect of failure to
appear; giving copy of information transmitted to secretary of state to person; driver license
reinstatement fees.
Sec. 321a.  (1)  A person who fails to answer a citation, or a notice to appear in court for a violation reportable to

the secretary of state under section 732 or a local ordinance substantially corresponding to a violation of a law of
this state reportable to the secretary of state under section 732, or for any matter pending, or who fails to comply
with an order or judgment of the court, including, but not limited to, paying all fines, costs, fees, and assessments, is
guilty of a misdemeanor punishable by imprisonment for not more than 93 days or a fine of not more than $100.00,
or both. A violation of this subsection or failure to answer a citation or notice to appear for a violation of section
33b(1) of former 1933 (Ex Sess) PA 8, section 703(1) of the Michigan liquor control code of 1998, 1998 PA 58,
MCL 436.1703, or a local ordinance substantially corresponding to either of those sections shall not be considered a
violation for any purpose under section 320a.

(2)  Except as provided in subsection (3), 28 days or more after a person fails to answer a citation, or a notice to
appear in court for a violation reportable to the secretary of state under section 732 or a local ordinance
substantially corresponding to a violation of a law of this state reportable to the secretary of state under section 732,
or for any matter pending, or fails to comply with an order or judgment of the court, including, but not limited to,
paying all fines, costs, fees, and assessments, the court shall give notice by mail at the last known address of the
person that if the person fails to appear or fails to comply with the order or judgment within 14 days after the notice
is issued, the secretary of state shall suspend the person's operator's or chauffeur's license. If the person fails to
appear or fails to comply with the order or judgment within the 14-day period, the court shall, within 14 days,
inform the secretary of state, who shall immediately suspend the license of the person. The secretary of state shall
immediately notify the person of the suspension by regular mail at the person's last known address.

(3)  If the person is charged with, or convicted of, a violation of section 625 or a local ordinance substantially
corresponding to section 625(1), (2), (3), (6), or (8) and the person fails to answer a citation or a notice to appear in
court, or for any matter pending, or fails to comply with an order or judgment of the court, including, but not
limited to, paying all fines, costs, and crime victim rights assessments, the court shall immediately give notice by
first-class mail sent to the person's last known address that if the person fails to appear within 7 days after the notice
is issued, or fails to comply with the order or judgment of the court, including, but not limited to, paying all fines,
costs, and crime victim rights assessments, within 14 days after the notice is issued, the secretary of state shall
suspend the person's operator's or chauffeur's license. If the person fails to appear within the 7-day period, or fails to
comply with the order or judgment of the court, including, but not limited to, paying all fines, costs, and crime
victim rights assessments, within the 14-day period, the court shall immediately inform the secretary of state who
shall immediately suspend the person's operator's or chauffeur's license and notify the person of the suspension by
first-class mail sent to the person's last known address.

(4)  If the person is charged with, or convicted of, a violation of section 33b(1) of former 1933 (Ex Sess) PA 8,
section 703(1) of the Michigan liquor control code of 1998, 1998 PA 58, MCL 436.1703, section 624a, section
624b, or a local ordinance substantially corresponding to those sections and the person fails to answer a citation or a
notice to appear in court issued pursuant to section 33b of former 1933 (Ex Sess) PA 8, section 703 of the Michigan
liquor control code of 1998, 1998 PA 58, MCL 436.1703, section 624a, section 624b, or a local ordinance
substantially corresponding to those sections or fails to comply with an order or judgment of the court issued
pursuant to section 33b of former 1933 (Ex Sess) PA 8, section 703 of the Michigan liquor control code of 1998,
1998 PA 58, MCL 436.1703, section 624a, section 624b, or a local ordinance substantially corresponding to those
sections including, but not limited to, paying all fines and costs, the court shall immediately give notice by
first-class mail sent to the person's last known address that if the person fails to appear within 7 days after the notice
is issued, or fails to comply with the order or judgment of the court, including, but not limited to, paying all fines
and costs, within 14 days after the notice is issued, the secretary of state shall suspend the person's operator's or
chauffeur's license. If the person fails to appear within the 7-day period, or fails to comply with the order or
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judgment of the court, including, but not limited to, paying all fines and costs, within the 14-day period, the court
shall immediately inform the secretary of state who shall immediately suspend the person's operator's or chauffeur's
license and notify the person of the suspension by first-class mail sent to the person's last known address.

(5)  A suspension imposed under subsection (2) or (3) remains in effect until both of the following occur:
(a)  The secretary of state is notified by each court in which the person failed to answer a citation or notice to

appear or failed to pay a fine or cost that the person has answered that citation or notice to appear or paid that fine
or cost.

(b)  The person has paid to the court a $45.00 driver license clearance fee for each failure to answer a citation or
failure to pay a fine or cost.

(6)  The court shall not notify the secretary of state, and the secretary of state shall not suspend the person's
license, if the person fails to appear in response to a citation issued for, or fails to comply with an order or judgment
involving 1 or more of the following infractions:

(a)  The parking or standing of a vehicle.
(b)  A pedestrian, passenger, or bicycle violation, other than a violation of section 33b(1) or (2) of former 1933

(Ex Sess) PA 8, section 703(1) or (2) of the Michigan liquor control code of 1998, 1998 PA 58, MCL 436.1703,
section 624a or 624b, or a local ordinance substantially corresponding to section 33b(1) or (2) of former 1933 (Ex
Sess) PA 8, section 703(1) or (2) of the Michigan liquor control code of 1998, 1998 PA 58, MCL 436.1703, or
section 624a or 624b.

(7)  The court may notify a person who has done either of the following, that if the person does not appear within
10 days after the notice is issued, the court will inform the secretary of state of the person's failure to appear:

(a)  Failed to answer 2 or more parking violation notices or citations for violating a provision of this act or an
ordinance substantially corresponding to a provision of this act pertaining to parking for persons with disabilities.

(b)  Failed to answer 6 or more parking violation notices or citations regarding illegal parking.
(8)  The secretary of state, upon being informed of the failure of a person to appear or comply as provided in

subsection (7), shall not issue a license to the person or renew a license for the person until both of the following
occur:

(a)  The court informs the secretary of state that the person has resolved all outstanding matters regarding the
notices or citations.

(b)  The person has paid to the court a $45.00 driver license clearance fee. If the court determines that the person
is responsible for only 1 parking violation under subsection (7)(a) or less than 6 parking violations under subsection
(7)(b) for which the person's license was not issued or renewed under this subsection, the court may waive payment
of the fee.

(9)  Not less than 28 days after a person fails to appear in response to a citation issued for, or fails to comply with
an order or judgment involving, a state civil infraction described in chapter 88 of the revised judicature act of 1961,
1961 PA 236, MCL 600.8801 to 600.8835, the court shall give notice by ordinary mail, addressed to the person's
last known address, that if the person fails to appear or fails to comply with the order or judgment described in this
subsection within 14 days after the notice is issued, the court will give to the secretary of state notice of that failure.
Upon receiving notice of that failure, the secretary of state shall not issue or renew an operator's or chauffeur's
license for the person until both of the following occur:

(a)  The court informs the secretary of state that the person has resolved all outstanding matters regarding each
notice or citation.

(b)  The person has paid to the court a $45.00 driver license clearance fee. If the court determines that the person
is not responsible for any violation for which the person's license was not issued or renewed under this subsection,
the court shall waive the fee.

(10)  For the purposes of subsections (5)(a), (8)(a), and (9)(a), the court shall give to the person a copy of the
information being transmitted to the secretary of state. Upon showing that copy, the person shall not be arrested or
issued a citation for driving on a suspended license, on an expired license, or without a license on the basis of any
matter resolved under subsection (5)(a), (8)(a), or (9)(a), even if the information being sent to the secretary of state
has not yet been received or recorded by the department.

(11)  For each fee received under subsection (5)(b), (8)(b), or (9)(b), the court shall transmit the following
amounts on a monthly basis:

(a)  Fifteen dollars to the secretary of state. The funds received by the secretary of state under this subdivision
shall be deposited in the state general fund and shall be used to defray the expenses of the secretary of state in
processing the suspension and reinstatement of driver licenses under this section.

(b)  Fifteen dollars to 1 of the following, as applicable:
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(i)  If the matter is before the circuit court, to the treasurer of the county for deposit in the general fund.
(ii)  If the matter is before the district court, to the treasurer of the district funding unit for that court, for deposit in

the general fund. As used in this section, “district funding unit” means that term as defined in section 8104 of the
revised judicature act of 1961, 1961 PA 236, MCL 600.8104.

(iii)  If the matter is before a municipal court, to the treasurer of the city in which the municipal court is located,
for deposit in the general fund.

(c)  Fifteen dollars to the juror compensation reimbursement fund created in section 151d of the revised judicature
act of 1961, 1961 PA 236, MCL 600.151d.

(12)  Section 819 does not apply to a reinstatement fee collected for an operator's or chauffeur's license that is not
issued or renewed under section 8827 of the revised judicature act of 1961, 1961 PA 236, MCL 600.8827.

History: Add. 1968, Act 332, Eff. Jan. 1, 1969;—Am. 1978, Act 391, Eff. Jan. 15, 1979;—Am. 1978, Act 510, Eff. Aug. 1, 1979;—Am.
1980, Act 518, Eff. Mar. 31, 1981;—Am. 1987, Act 232, Imd. Eff. Dec. 28, 1987;—Am. 1988, Act 205, Eff. July 1, 1988;—Am. 1988, Act 346,
Eff. Oct. 1, 1989;—Am. 1989, Act 89, Eff. Sept. 19, 1989;—Am. 1991, Act 95, Eff. Jan. 1, 1992;—Am. 1994, Act 211, Eff. Nov. 1,
1994;—Am. 1995, Act 55, Eff. Jan. 1, 1996;—Am. 1996, Act 493, Eff. Apr. 1, 1997;—Am. 1998, Act 68, Imd. Eff. May 4, 1998;—Am. 1998,
Act 343, Eff. Oct. 1, 1999;—Am. 1999, Act 73, Eff. Oct. 1, 1999;—Am. 2002, Act 741, Eff. Jan. 1, 2003;—Am. 2004, Act 62, Eff. May 3,
2004.

Compiler's note: Section 2 of Act 205 of 1988 provides: “This amendatory act shall take effect July 1, 1988 and apply to violations which
occur on or after that date.”

Section 2 of Act 346 of 1988 provides:
“(1) Except as otherwise provided in this section, this amendatory act shall take effect October 1, 1989.
“(2) Sections 634, 710g, 722, 723, 724, 802, and 907 of this amendatory act shall take effect January 1, 1989. 
“(3) Sections 4B and 801 of this amendatory act shall take effect upon the date of enactment of this amendatory act.”
Section 2 of Act 173 of 1989 provides:
“(1) The amendments made to sections 8b, 57, 67a, 301, 303, 305, 306, 307, 309, 310, 312d, 312e, 312f, 312g, 312h, 314, 314b, 319a, 321a,

323, 728, 732, 743, and 907 of Act No. 300 of the Public Acts of 1949, being sections 257.8b, 257.57, 257.67a, 257.301, 257.303, 257.305,
257.306, 257.307, 257.309, 257.310, 257.312d, 257.312e, 257.312f, 257.312g, 257.312h, 257.314, 257.314b, 257.319a, 257.321a, 257.323,
257.728, 257.732, 257.743, and 257.907 of the Michigan Compiled Laws, by Act No. 346 of the Public Acts of 1988 shall take effect January 1,
1990.

“(2) Enacting section 2 of Act No. 346 of the Public Acts of 1988 is repealed.” 
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Sample Output Report for Caseload Part 4.  Prepared for each judge, court, region, and state 
 
2004 Case Age Report Region 5  
01/01/2004 through 12/31/2004 100th District Court of Motor County 
 Judge Gold 

D R A F T              D R A F T 

-Continuation of Previous Page- 
 SM OM Misdemeanor SD OD Drunk 
   Criminal   Driving 
   Total   Total 
 # Rate # Rate # Rate # Rate # Rate # Rate 
Disposed within 63 days.......................................... 20 12.2 30 12.8 50 12.6 20 12.2 30 12.8 50 12.6 
Disposed within 91 days.......................................... 41 29.5 61 30.7 102 30.2 41 29.5 61 30.7 102 30.2 
Disposed within 126 days........................................ 63 55.8 93 57.1 156 56.5 63 55.8 93 57.1 156 56.5 
 
Disposed after 126 days........................................... 23  33  56  23  33  56  
 
Pending with an age from 64 to 91 days.................. 25  35  60  25  35  60  
Pending with an age from 92 to 126 days................ 26  36  62  26  36  62  
Pending with an age over 126 days ......................... 27  37  64  27  37  64  
 
 
Case Types: Reduced From Felony (FY) 

Reduced From Felony Drunk Driving (FD) 
Reduced From Felony Traffic (FT) 

Statute Non-Traffic Misdemeanor (SM) 
Ordinance Non-Traffic Misdemeanor (OM) 
Statute Misdemeanor Drunk Driving (SD) 
Ordinance Misdemeanor Drunk Driving (OD) 
Statute Misdemeanor Traffic (ST) 
Ordinance Misdemeanor Traffic (OT) 

 
-Continued on Next Page- 



 
Michigan Supreme Court 

State Court Administrative Office 
P.O. Box 30048 

Lansing, Michigan  48909 
Phone: (517) 373-0130 Fax: (517) 373-2112 

John D. Ferry, Jr., State Court Administrator 
 

Memorandum 
 
DATE: August 3, 2004 
 
TO: Chief Judges 
 cc:  Court Administrators, Clerks, and Registers 
  
FROM: John D. Ferry, Jr. 
 
RE: Conducting a Physical Pending Case Inventory Prior to Implementation of Part 4 of 

the Caseload Reporting System on January 1, 2005 
 

 
Part 4 of the Caseload Reporting System is to be implemented on January 1, 2005.  In an effort 
to begin 2005 with good data, a physical pending case inventory of all cases should be conducted 
by December 31, 2004.  If court closure will be necessary in order to complete the inventory, 
courts should begin their planning as soon as possible in order to submit their local 
administrative orders in a timely fashion. 
 
How to Conduct a Pending Case Inventory 
 
There are two types of pending case inventories.  The first type is a count of all cases pending by 
each case type, as defined by the instructions for the quarterly caseload report.  The second type 
not only counts the cases pending, but also identifies the age and status of each case in order to 
compute the court’s time guidelines performance.  
 
A pending inventory should be conducted at least biennially, at the conclusion of a calendar year.  
Such an inventory involves a comparison of all cases without adjudication in the court’s filing 
system of open cases against a manual or computerized tracking system report. 
 
If a court utilizes case management software which allows a pending case report to be printed, 
the report should be produced in the same fashion as cases are filed.  A manual report is usually 
created in case number order as each new case is filed with the court.  Whether manual or 
computerized, the report should include the following information:  case number, party name(s), 
date of complaint, last action date, and next action date. 
 
A comparison between cases in the open files and cases on the pending inventory list may be 
done either by starting with the list and locating the files, or by going to the shelf or drawer and  
 



 
 
 
comparing all files with the list.  While either method will work, the preferred method is to 
compare the cases in the open shelves/drawers to the inventory list.  This method will allow staff 
to look at every file to identify cases which may have been misfiled. 
 
Every case appearing on the list/report must be located and compared with the last action and 
next action dates on the list.  Where discrepancies exist, the manual report list or the case 
management software record should be corrected. 
 
After all records and cases have been examined, in courts with case management software the 
report should be re-run.  The total number of cases remaining as pending on either the manual or 
automated report in each case type code is reported as “Beginning Pending” in the next calendar 
year’s first quarter caseload report. 
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